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Generalities

 1st part of the report

Configuration and
help Save, import xml, check, export xml, copy Navigation between the 3 parts of the

report

Fields to be completed
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 2nd part of the report

 3rd part of the report
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Launch U11 Builder
Please see installation’s document.

Create a new report
1. UCI name and reference month

First, choose the UCI name in the drop list.

Once the selection is made, are updated automatically:
- The name in the top frame;
- The report’s name;
- the UCI’s CSSF code.

Besides, U11 Builder creates at this moment a corresponding directory in data\rawdata. It’s in this directory that
report’s data will be saved.
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Then, choose the reference month in the drop list.

In the same way, are updated:
- The date of the report in the right frame;
- The report’s name;
- The validation date.

Besides, an indication of status appears.

2. First tab : « General information » - Other fields

Once UCI’s name and reference month entered, the U11 Builder indicates you fields to be filled for the report. In the 3
tabs, fields to be completed have a yellow bottom and a red frame.
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The table can be completed in two ways:
- directly in the table (example 1).
- through a capture window (example 2) which opens when the user double-clicks on the line’s number. In this

option, you have to click on to save the line.

Example 1

Example 2

Double-click

Capture window
is opening

Enter your data and save

When clicking, you receive a
saving confirmation and the

capture window is closed
automatically

Please, see
chapter 5 for
more details

about capture
window
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3. Second tab : « Unit / Share information »

In the second tab, a data entry control helps you to avoid mistakes. It prevents from introducing letters in the fields
where numbers are necessary and vice versa.
The table can be completed like once of the first tab.

 Directly in the table:

 Through a capture window:

Double-click

Capture window
opens

Enter your data and save

When clicking, you receive a
saving confirmation and the

capture window is closed
automatically
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4. Third tab : « Information on investment income and expenses »

This tab must be completed directly in the tab and can be saved by clicking on
CAUTION: All fields which must be completed to obtain a valid report contain by default the value “0”. You have to
correct value accordingly.

5. Capture window

Go to the first / last line

Go to the previous / next
line Add a line

Duplicate a line

Save the new encoded
line

Delete a line

Close the
capture
window

Enter a line number in
the left field, click the

arrow to go there

Insert data

Click after data
insertion or

modification
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Buttons

1. Save

2. Import

When all data are saved, the button is blue. As soon as you make a change not yet saved, the button turns red.
All captured data are saved in a unique RAW file for each UCI and each months.

Click on the button to open a
file browser to select an xml to
be imported
Select “Data” folder (default)

Select “xml”

Select the xml to be
imported

Confirm or cancel import
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3. Check button

 This button checks if all the captured values follow the report’s rules and formats.

4. Export the U11 report

 Exports the captured data encoded in XML format according to the structure required by CSSF.

When no error

When error

By default this button is disabled and is blurred. You will be able to export a report only when you will have
verified your captured data by clicking the Check button from the step above.
If an error occurs during validation, this error will be explained in a window which opens and the button will
still be disabled
If no error, the button will be enabled.

After clicking the Data Validity Verification button, all the captured content will be checked in order to detect
any errors. In case of an error, the user will be informed with a specific message and the export button will not
be available.
NOTE: Using the “Check” function/button is mandatory prior to export and generate the report

Report is generated.
The default export directory
can be set in the preferences
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5. Copy

 Click on the “Copy” button to create a copy of the active report for the next month.
If the report contains no errors, a confirmation windows appears.

Confirm or cancel

An error will be
displayed in case of a
non valid report :

If the next month’s
report does already
exist, the tool will ask for
a confirmation to
overwrite the data.

Upon a successful copy, the tool will : 1- Update report's name.  2- Update reference month and Period.
3- Reset status to "In Progress". It’ll will display the new (copied) month screen of the selected UCI.
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6. Period

You can easily navigate between months of the current UCI using arrows

7. Status

You can determine the status of your report (optional manual operation):
- In progress => report in progress ;
- Generated => report generated ;
- To validate => waiting for CSSF’s validation;
- Validated => report validated by CSSF.

Navigate from one status to another using arrows. The status you chose is saved at the same time as the other data.

CAUTION: When you choose “Validated”, the report is locked! All the fields, except “Name of the UCI” and “Reference
month”, are grayed and not anymore editable. When you are on the status “To validate” and clicking on the right
arrow, the Builder warns you with this message:
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8. Status history

All the modifications of status and the xml generations are saved by U11 Builder. By clicking on “Status” (directly on
this word), you can see the date, the hour, the name of the user who made changes, and the nature of these changes
(status or xml generation).

Click
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 By confirming the import of a valid xml file, your data appear in the U11 Builder and a message confirms the success of
this operation. The status is reset to “In progress”.

 If the xml file is not valid, the tool will displays the following message :

 If you try to import a locked xml (with a “Validated” status), the Builder displays the following message and won’t allow to
import.
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9. Language menu

 Switch between languages (French / English).
By clicking the language button you apply the translation for all the reporter’s fields. This contains header names,
buttons, labels and any displayed comment.

10. Help menu

 Open guidelines

Opens the CSSF documentation about U11 reporting.

 Currency exchange

Opens a window allowing to register exchange rates between various
currencies. Saving these exchange rates allows the U11 Builder to
convert automatically in the second tab.
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 Preferences

In this window, you can change some options according to your preferences.

When saving or canceling modifications, the Builder informs you with these messages

Location of the export
folder for xml files (by
default or according to
your choice)

Auto-save data when
changing UCI

Auto-save data when
changing month

Enable or disable
contextual help

Modify the display time
of contextual help

Save the CSSF code of the
sender

Save Changes / Cancel
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 About

Information regarding U11 Builder’s version, U IT’s contact
details and customer’s license.


