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System Requirements

e The TPTASS Builder is compatible with Excel 2007, 2010 & 2013
e The tool wasn’t tested on Excel 365 and is not officially compatible nor supported
e Older office versions (2000, 2003) are not supported.

| 1. Office /| Excel 2007

e Requires Service Pack 3

| 2. Office / Excel 2010

e Requires Service Pack 1 or Service Pack 2

| 3. Office / Excel 2013

e Runs on original version or Service Pack 1
e This current version (v1.0) is not compatible with MS Office 2013 64bits on Windows 7 64bit FR — Using a
32bits version of MS Office solves the issue (on Windows 7 32bit or 64bit).
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Section Header

|L Header Information

G T U IT insurance Corp
ﬂ License granted to the company TRIAL VERSION until 201612131 included : i i ‘#;

ind month Date | 5 e P—— | openafic |

I 14 | [ aosos3n | | EUR | 05 012356 | Fmhom ottt

| 2016-03-04m15:07:37 | [_ases30 | [ 0 | EI cole o156 | ppited |
i §| EIJ TPTASS_LO_201509_5000123456_ASS0123456_20160304_001.xml Check & Export Xml “_3:%‘

=>» Place the cursor over the blue titles to display explanatory information about those fields.
=>» In this section only the white fields can be modified by the user. The grey fields cannot be modified.
=>» The Company name can be changed by clicking on the field and modifying the text.

It is really important each time a user would like to conduct a TPTASS report and generate a valid xml report
file, to fill in the header section the following fields:

° End_Month_Date

o Currency

. Reporter Type/Code
. Declarant Type/Code

More descriptive information about the header’s fields can be found on the next page.

After finishing this step (modifying the header’s information) the user can start capturing any securitized
vehicles and later generate the report.

| 2. Language Button

=>» Switch between languages by choosing a flag (French / English).

By clicking the language button you apply the translation for all the reporter’s fields. This contains header
names, buttons, labels and any displayed comment.

0 @
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| 3. Global View

The grey fields can’t change. They are automatically calculated. If changed they turn back to their default
values. A company can report either for itself or for other companies. The Company which conducts the
report is called the Reporter and the company to report for is the Declarant. If a company reports for itself it
should have the same fields filled for both Type/Code of Reporter/Declarant respectively

The Reporting code is the BCL identifier for the company which is

reporting. It is coded in 7 digits (preceded by '0' [zero] if necessary).
The Reporting Type is the type of the company which does the

reporting.

The following options are included in the Type drop list:
Date fields: the End of Month Date and a month’s * 05 special code assigned by the BCL
Closing Date shall be the last day of the reporting * 23 Banks
month .Choose from the End Of Month Date list. 2 e 30 Management Companies
A change in the month’s end date automatically ® 32 PSF Company - Type P
causes the same change in the Closing Date. * 36 | IT companies

® 39 Insurance companies (ASS)

and can be disolaved bv clickina on it.

End Month Date Reporter
14 | | 20150930 | l EUR | 05 0123456 |
Closing Date
2016-03-04715:07:37 ] 2015-09-30 [ 0 i 0123456
Currency:

The Declarant Code is:

It defines in which currency the report will be calculated. Or your company (same code Reporter)

E.g.: If the selected currency is in euro, all the reported Or the company for which the report is generated.

amounts that will be captured, will be considered in the The company’s code is given by the BCL, coded on 7 figures

ST LG (With leading '0' [zero] if necessary).

The Registrant is required to ASS Type (Type 39)
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| 4. Admin Button

p- The admin button provides some extra options in order to configure the TPTASS reporting tool. In
. the image below we list these options.

s son B ==
i

Currency & Country | License Informations  Options |
Options
¥ Activate contextual help
v Use thousands separator
W Automatic saving from macro at exportation

I~ Allow floating input window
| (Warning: this apbon can cause instabiity and arash the macro)

| r Automatic selection of the End Month Date’ dosest to
| the current date at the opening of TPTASS._Builder.

[~ Show alert message when the RCS code is missing from the
[SecurityCode] for a Luxembourgish company.

* Use the defaut folder for exportation Xml file
C Use this: No selection by user : |

Activate contextual help

Displays comment sections over the fields, providing information/directions to the users.

Use thousands separator

When activated, separates big numbers in thousands by applying a space as a delimiter between the digits.
This option helps the user identify easier the length of a long number.

Automatic saving from macro at exportation

Auto-saves the current file at the state after the report exportation. Next time, the file is launched, it will
contain all the saved lines and data in the main table.

Allow floating input window

Allows various Excel sheets to be opened at the same time with the encoding box in order to copy paste
values in it. However this option is not advised because it can crash the macro quite easily.

Auto selection of the “End of month Date”

When launching the application, the reporting period: “End of month date” is set to the closest reporting
date. For example if the current date is 22/05/2015 the End of month date will be set to 31/05/2015.

Show a message alert when the RCS code is missing from the [Security code] for a Luxembourgish

company.
Each time a new entry is captured, if the RCS code is missing from the Security code field, an informational

window pops-up to notify the user.

Use the default folder for the exportation of the xml file.

By enabling this functionality the user can decide which will be the output folder for the generated report.
By default the reports are generated in the folder where the TPTASS builder is located.

Documentation of TPTASS Builder (v1.0) Page 5/30



U 1T

| 5. Open a TPTASS or import data

The « Open » button displays a selection windows which allows to choose between 5

Open a file different ways to fill the data of your report :
(.xml, .csv, .txt, xI%)

Select a fife type firsi...

Choose one of the 5 options by selecting it then click on the above button.

5.1 Import a TPTASS report (.xml)

Action : Open and load a TPTASS report (XML).

o~ g e Opens a Windows selection box allowing to browse in your
' directories
Choose i i . .
T - Select your file and clic on « OK ».
' The Builder opens a confirmation window.
' [ 1PTASS Builder: Confirmation ! [

% Please confirm deletion of the current table to replace it with the
selected XML report.

TPTASS_L0_201509_5000123456_ASSD123456_20160223_001 xrmi

_ton |

I

By confirming, you allow the Builder to proceed to the import whose progress is displayed, ending with a

confirmation window.

; ” 2 | -
- le b
s Cathan 5
Cotey | Cistmncy | - Sactw | 0

T i The selected file:
T ] WH0 1 A0SR 01 de 2
D B I e TPTASS. L0 201509, 5000173456 ASSO1Z2456, 20160223_001 xemi
‘was imported successiully.
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5.2 Import a csv file, ‘Tab’ or * ;’ separator (.csv)

Import selector box me3wl] Opens a Windows selection box allowing to browse in your
directories

Select your file and clic on « OK ».

|
The Builder opens a confirmation window.

|N ™ Import a csv file, 2t line with header (.csv) TPTASS B anfirmatio L
" Import a text file, ‘Tab'or ;" separator
o G Please confirm deletion of the current table to replace it with the
 Import a dlosed Excel file (xis xisx, xism) RGN ON e

TPTASS_pv_13_Lines.csv

By confirming, you allow the Builder to proceed to the import whose progress is displayed, ending with a
confirmation window.

TPTASS_Builder Information |

..... e Import of CSV file is terminate with this result

= Lines with 12 columms : 0 line

ALGOOUTMIZER o0 - = Lines with 17 columns : 0 ine

it |ine T = Lines with 24 columns : 0 line
= Unknown lines (nbr col. <> 12,17, 24): 13 lines.

\\'v « Total of imported lines : 13 fines
I

|

5.3 Import a csv file, 1st line with header (.csv)

Import selector bkl e Opens a Windows selection box allowing to browse in your

directories
Choose a type of import

C Import a TPTASS report (xmi) Select your file and clic on « OK ».
N tmport a esv file, Tab’ or ' separator (csv) The Builder opens a confirmation window.
(" Import a text file. ‘Tab'or ;" separator (.txt)}
= 4 Please confirm deletion of the current table to replace it with the
 Import a closed Excel file (s, sdsx, xdsm) selected XML report.

TPTASS_pv_13_Lines wHC.csv

By confirming, you allow the Builder to proceed to the import whose progress is displayed, ending with a
confirmation window.

Impaort of CSV file is terminate with this result :

« Lines with 24 columns : 13 fines
= Unknawn lines {nbr col. <> 24) : [ line

« Total of imported lines : 13 ines

L
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5.4 Import a text file, ‘Tab’ or * ;’ separator (.txt)

Import selector box sl * | Opens a Windows selection box allowing to browse in your

directories
Choose a type of import

Select your fle and clic on « OK »,
| The Builder opens a confirmation window.
" Import a csv file, 15t line with header (.csv) Bui Firmation

 Import a closed Excel file (s, .xlsx, adsm) selected XML report.

Please confirm deletion of the current table to replace it with the

TPTASS_pv_13_Lines.txt

I Import TEXT file (.txt)

By confirming, you allow the Builder to proceed to the import whose progress is displayed, ending with a

confirmation window.

@ Import of CSV file is terminate with this result :

- T |
ATO00ABS1RY dobt wwex  ER = Lines with 24 columnis : 13 lines

|  Unknown lines (nbr col. <> 24): 0 fine
\-«V + Total of imported lines : 13 lines
[
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5.5 Import a closed Excel file (.xls, .xlsX, .xIlsm)

Opens a Windows selection box allowing to browse in your
directories

Select your file and clic on « OK ».
The Builder opens a confirmation window.

Configure importation of Excel file :
C:\Users\ ADMIN\ Desktop\UIT\ TPTASS..\TPTASS_13_Lines wHC.ds

Iport el e - configur sty S —

Configure importation of Excel file In the first drop list, select the sheet you want to
C:\Users\ ADMIN\Desktop\UIT\TPTASS...\TPTASS_13_Lines wHC.ds || import.
Import parameters I

Configure importation of Excel file : The second drop list allows you to specify the « column
C\sers  ADMIN Deskiop | UTT TRTASS \TPTASS 13 tines wic s || headers » line number. Select the right line number

[~ Import parameters which corresponds (by default the first line). The data
to be imported must start at next line.

Configure im ation of Excel file - The third drop list allows you to specify the column
e | ADMIIN Dk Lo T TFTASS. \TPTASS 13 1hes wic e || NUMber the data table starts. Usually and by default

~ Import parameters it’s first column (A).
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Example :

iditem idCountry idCurrency idSector holdSecType debtEquity codeType code quotationType secCurrency nomAmount

X XX 90000 1 debt 1 AUOOGCOOTOF3 2
X XXX 90000 1 debt 1 AUDGOTNTZZS 1 100,00
0 o0t 20000 2 dabt 2 821452 CodeName_1 2 usD
s KX 50000 1 debt 1 ATOOOOADDIXZ 1 " 450000,00
xx xHx 90000 1 debt 1 FROD10916524 1 " 150000000
XX xHX 90000 1 debt 1 USO010LIAF3I0 1 " 80000,00
XX xKX 90000 1 debt 2 A0152-2016 Fictive bank plc 1 usb 7 300000,00

XX XKX 90000 1 debt 2 AX0452-2021 Non financial fictive coinc 1 uso " 36500000

1 0 e 20000 1 equity 1 ES0673516961 2

E XX MK 50000 1 ‘equity 1 Gmwmma_ 2

14 X XX 90000 1 equity 1 LUB431139764 2

15 XX XXX 30000 1 equity 2 yyoass Fictive China fund Ip 2 usD

16 XX XXX 90000 4 equity 2 ASS0123456  Assurance Name subscribed capital 2 EUR

P 4 I l

The report to be imported is in the « Sheet 1 » => select « Sheet 1 ».

Configure importation of Excel file :

C:\Users\ADMIN\Desktop\UIT\TPTAS...\TPTASS 13 Lines wHC2.xls

Import data with this configuration

The report begins at line 3 => select line 3.

Configure importation of Excel file :
C:\Users\ ADMIN\ Desktop \UIT\TPTAS...\TPTASS_13_Lines wHC2.xls
Import parameters

Import data w,| ..:pn ;_ 000 X
6->E 1-003000 XX
! — | 7->P 1-003000 XX

The report begins at column C => select column C.

Import Excel file - configuration - —
Configure importation of Excel file :

C:\Users\ ADMIN\ Desktop\UIT\ TPTAS...\TPTASS_13_Lines_wHC2.xls H

C -> iditem
€ -> idltem

Import data w| =
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When you have finished your selection, clic on « Import data with this configuration ».
You allow the Builder to proceed to the import whose progress is displayed, ending with a confirmation

window.

, Import of XL file is terminate with this resuit :

« Lines with 24 columns: 13
» Unknown lines (nbr col. <> 24): 0

« Total of imported lines: 13

For this kind of import, you can select a file whose the columns are mixed compared to the Builder. The
Builder will import them in the right order if (one of the two possibilities) :

1. You respect the column headings below (in any order, but spelled exactly as noted below).

2. You name columns with the letters of the columns in which the data have to appear in the Builder.

1" case : You respect the column headings below (in any order, but spelled exactly as noted below).

Security (commaon)

ID

HNominal Hominal Humber OF

Amount Currency Units L

] Final
- =
Date

etc.
secName | secCurrency | secCountry | secSector | secSecType | issueDate | finalMatDate | poolFactor | couponType | couponFrequency | couponLastPayDate | couponRate

UIT-2016 Documentation of TPTASS Builder (v1.0) Page 11/30



U

1T

Here is an example with mixed columns and the import’s result.

Edit Line
Edit Line
Edit Line
Edit Line

Edit Line  BEETEI]
[ 1-003000
1-003000
1-003000
L ARTTEY 1-005000
1-005000
SN 1-005000

Edit Line

xXxX
XN
AXK

XX
000
XXX
XXX
HHH
XXx
0
XXX
XXX

E=J5- R0 -0 - B =5 - - 3 - 5 -5 - I - 3 =

LinelD

1-003000

1-005000
2-005000

e o E 3 G H 1 ] K 5 M

code debtEquity] holdSecType guotationType nomAmount nemCurrency nbrUnits reportedAmount

i-003000] 90000 1 AU000000TOF3|  debt 1 2 200,00 2000,00
1 AUD00OTNTZZS|  debt 1 1 100,00 EUR 2100,00

2 B21452 debt 2 2 300,00 3000,00

1 ATo000A001x2 | debt 1 1 450 000,00 EUR r 545 203,05

1 FRo01091692a | debt 1 1 " 1500000,00 EUR r 1827300,00

1 usootouiarso | debt 1 1 " soooo,00 uUsD r 66298,76

2 Xxx0152-2016 debt 1 1 " 300000,00 usD r 273924,71

2 Xxx0452-2021 debt 1 1 365 000,00 usD r 33523,65

1 ES0673516961 | equity 1 2 " 3264,00" 1517,76

1 GeooBivMcYaa]  equity 1 2 "10080,00" 184 363,20

1 Luo431129764 | equity 1 2 " g170,00” 1125 335,80

2 yy04s8 equity 1 2 " 1000,00" 706 877,05

2 ASS0123456 equity a 2 " 22 000,00" 1 100000,00

Security |

Country

Code
H

» i 1 AUDIDDOOTOF3 " 2
Xk i aonnu 1 AUODDDTNTZZE © 1
b4 m * 80000 2 Bz1asz " o2 debt 2z
ot oo T 90000 1 ATD000ADOIN2 7 01 debt 1
XX oo T 90000 i FRO010916924 " 01 debt 1
XX o T 90000 1 US00101JAF30 " 01 debt 1
2 o7 90000 2 XxXo1522016 " 01 debt 1
XX o " 90000 2 X0452:2020 T 01 debt 1
X o7 90000 1 ES0673516961 7 01 aquity 2
XX oy " 80000 1 GBOOBIVMCYS2 " 01 equity 2
XX 0 " 90000 1 Luod313ered T 01 equity 2
b oo " 20000 2 YYoasa " 01 equity 2
XX HX T 90000 2 ASS0123456 " 4 aguity 2

mmaon)

Debt ! Equity

100,00

450 000,00
1500 000,00
80 000,00
300 000,00
365 000,00

Humbar Of
Units

HKominal

Chinraacy Reported Amount

2 000,00

EUR 210000
300,00 3000,00

EUR 545 203,05
EUR 1827 300,00
uso 66 298,76
uso 73941
uso 343 523,65
326400 151776

10 080,00 184 363,20

170,00 1125 335,80

1 000,00 706 877,05

22 000,00 1100 000,00

Y i I i o E E o m 5 . z L m X o c o

iy | I o 3 F & ] | & K P N N o P o " |
2 1903000 HEX 0000 1 AUDOOICOTOFS: 1 gkt i 00,00 1000,00

3 |1-00¥000 HEX 20000 1 AUDCOOTNTIZE 1 debt 3 100,00 EUR 2100,00

4 1003000 o 30000 2 B21452 2 debt 2 .00 3 000,00 CodeNamea_1 usp s 12300

8 | 1-003000 X B0000 1 ATOOO0AD01X2 1 debt 1 250000,00 EUR § 543 203,08

TPTASS
Builder

Layout O
V10

m 0 ttonth Dato__| euony | Open o e
mens | [T UENN TN oo | o

m

|_z2016-03-mmisasas ) 123455

o

Check & Export Xem! lg@‘

UIT-2016
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An example with mixed columns and the import’s result :

M

et
-

= - =

A D E H i ] _
1 c E F G H ] K L M ™
B 90000 1 AUOODO0OTOF3 1 2 200,00 2000,00
3 xx 90000 1 auccooTnTzze | debt 1 1 100,00 EUR 2100,00
4 XX 90000 2 B21452 debt 2 2 300,00 3000,00
5 %X 90000 1 ATDOOOADD1IX2 debt 1 1 450 000,00 EUR r 545 203,05
(5 XX 30000 1 FROD10916924 |  debt 1 1 " 1500000,00 EUR r 1827300,00
7 %% 20000 1 USO0010LIAF30 delt 1 1 " 80000,00 usD [ 6629876
[ xx 90000 2 *u0152-2016 debt 1 1 " 200000,00 usD r 273 924,71
9 XX 90000 2 XX0452-2021 debt 1 1 365 000,00 usD [ 343 523,65
0 xx 90000 1 Es0673516961 | equity 1 2 " 2264,00" 1517,76
1 xx 20000 1 cGeoosrvmcyas] equity 1 2 "10080,00" 184 363,20
12 xx 90000 1 LU0431139764 | equity 1 2 " g170,00” 1125335,80
13X 20000 2 Y0458 equity 1 2 " 1000,00” 706 877,05
14 X 90000 2 ASS0123456 equity 2 " 22 000,00" 1100000,00
D ™M 1
TPTASS La
Builder
License granted to the conbany TRIAL VERSION until 2016/12/31 meluded z '

\

End Month Date

[ 20151231 | Type (LS [Code (VPRI
| 20181231 Type 19 Code 0123456 |

Check & Ex

Quotation |  Nominal Nominal
Amount Currency

X XX 1 I 2 2000,00

1-003000 XX XX 1 i 1 100.00 EUR 2 100,00

1-003000 X XX 2 % 2 300,00 3000.00

1-003000 X XX 1 e 1 450 000,00 EUR £45 203,05

________ 1-003000 b s XX 1 i 1 1500 000,00 EUR 1 827 300.00
1-003000 X X 1 US00101JAF30 " 1 80 000,00 usD 66 298.76

1-003000 X XKX 2 X0152-2016 7 01 dabt 1 300 000,00 usD 2739241

1-003000 XX X0 2 04522021 T O debt 1 365 000,00 usD 343 523,65

1-005000 0o 200 1 ES0673516961 © 01 equity 2 3 264,00 151776

1-005000 XX XX 1 GBOOBIVMCYS1 ™ 01 equity 2 10 080,00 184 363.20

1-005000 X XX 1 LU0431133764 7 01 equity 2 170,00 1125 335,80

1-005000 XK XK 2 YY4538 01 aquity 2 1000,00 706 877,05

Edit Line 4 X 2 ASS0123455 T 04 equity 2 22 000,00 1100 000,00

UIT-2016 Documentation of TPTASS Builder (v1.0) Page 13/30
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Tool Section

| 1. Tool information

a. The Delete button has two actions: one click - delete a selected line from the data table or double click-

delete all the lines in the data table.

b. The Encoding Box button opens an interface which helps the users to capture a securitized vehicle.

The Refresh Filename button validates the generated report’s name. By default the name of every single

report is generated automatically but in case it receives a wrong value from a user it has to be validated

again by clicking this button.

The Filename Textbox represents the report’s name. The exported report will have this name.

The Check & Export XML button generates the report that has been conducted.

b.- Encoding Box :

Opens a graphical interface to help users capture their

data easily.

e.- Check & Export a TPTASS report :
This button will validate the data table’s values. If an error occurs

a message will prompt the user for an action to solve the error.
If no errors occur it will generate an XML report based on the

encoded data.

c.-Refresh filename: Check if the filename to be generated
is valid or not.

= i

Eri TPTASS_L0_201509_5000123456_AS550123456_20160304_001.xml Check & Export Xml ‘ ?,%!

d.-Filename Textbox : Displays the filename of the report to be generated.

a.-Delete button: Helps the user to delete data from the

data table easy and safe without causing errors

UIT-2016
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| 2. Delete Button

The delete button is used if the user needs to delete a line from the data table. When
clicking in a cell of a line that the user wants to delete, the whole line will be selected

@ after clicking this button and a notification message will be displayed to confirm
deletion.

By double clicking this button all the lines of the data table will be selected and a
confirmation message will be displayed to confirm the deletion of the data table.

3. Check & Export XML Button

After having finished with the items’ capturing if the users would like to export the xml
report, they can do it by clicking the “Check and Export Xml” button. The data table
will be validated for any wrong values and if no error occurs the xml report will be
automatically generated and located in the same directory as the TPTASS tool.

Check & Export Xml

|4. Refresh Button

? By clicking this button the filename of the xml report which will be regenerated and
off will be automatically refreshed. Thus in case of invalid correction of the file’s name
simply click this button to recover the correct name of the report.

| 5. Encoding Box — Brief Description

The encoding Box is a guide for valid and easy data capturing. This interface inserts in the main data table
whatever a user captures. This interface is divided in 4 sections and every field is followed by a short
description in the description panel. For every capture all the appropriate fields should be completed and no
empty fields are accepted. However there is always an indication, if a field should be modified or not and the
users are always following the same sequence of steps in order to capture their data.

The only actions that a user can do in this interface are:

. To select values from the available lists

. Select radio buttons

° Type data

° Duplicate lines of the data table

. Navigate through the lines of the data table
. Erase lines of the data table

. Save the data
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This is an image of the Encoding Box interface:

r
"T?TASS Encoding Box

Choose an item for line n° 19 - Mode: "Add a new line’

. - . . —— —— -
Monthly security by security reporting of
insurance corporations

| 'i XX XXX H 90000

Security
" ISIN Security code

holdSecurityType
Debt | Equity

Quotation

Other Security code

&
j~]

ODuotstion Tyoe

" Percentag

Currency quoted (Units)

e quoted (9%)

Percentage quoted

nominniCurrency J

— Currency quoted

numbsrOiunits

repurtedAmount

Other Security Code Informations 1 '

[ Debt supplements
iznusliare

L kel fdl <]

L L

Jump to

dim

r

As mentioned before the Encoding box is divided in 4 sections and some sections consist of subsections.

UIT-2016

(W N =

Fe

Item List

Security

Quotation
Percentage Quoted
. Currency Quoted

o oo

Other security code information
Debt supplements
b. Equity supplements

L
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It should be mentioned here the distinction between ISIN code and “Other security code information”

options:

The ISIN standard is used worldwide to identify specific securities such as bonds, stocks (common and
preferred), futures, warrant, rights, trusts, commercial paper and options. ISINs are assigned to securities to
facilitate unambiguous clearing and settlement procedures. They are composed of a 12-digit alphanumeric
code and act to unify different ticker symbols “which can vary by exchange and currency” for the same
security. So if the user has an ISIN code, he/she types it in the security code field and continue with the
“Quotation section”. If the user has an ISIN code the yellow area is not available.

OR

If there is no ISIN code, the user should select the “Other security code” radio button and fill in all the
appropriate fields on the right section of the interface. The information in this section is supplementary to
ISIN code and is mandatory to be specified if an ISIN code doesn’t exist.

With ISIN code Without ISIN code
[7PTass Excoding Ba s - — [gFracs tceding Bon ~ -y - |
Monthly security by security reporting of Monthly security by security reperting of
insurance corporations U I I insurance corporations I l [
1000 - XX - XXX - S0000] for Sve [19] - Mode: “Add a new e~ £1-0F3000 - XX - X000 - $O000] for Bow [ 19 - Mder Ak 3 naw e~
| 1-vocsenn -/ xXx | xxx | soooo | 1-MIIB00 | xx | xxx | soooo
l Seamity ifher Sty Ciwke Padormal s ' ' Ry Secnetty ¢ ode dnfarmatiom, W
| seanitrCode | || T = X
| = = | T £ | >
e 1 | T o I ™ 1| || =] |
et T =] ety TR =1
Dbt wapgserrenty bl aspphewrents E
percestoe uted [ rveving i ]
== vt | | owestaent | J | pea |
T = B | 1IN [t ey | =] = =111
By vt B (| carroney oot p——— &
[“rrvortriameum | =TT

Actiers

Agaan

|

 value) for securities oihef Man shases quaied i percentage points

sl et b repOries i ool (D neticate e CUTBICy i which the

Without ISIN code: In the right part of the interface, a form
is activated and the user has to fill it.
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| 6. Encoding Box — Example #1 — With ISIN code

If the ISIN code exists the user needs only six actions to capture a securitized item.

Below there is a simple example:

1. Select an item
from the item
list.

2. Type in the
ISIN code

3. Select values
from the lists
for the rest of
the fields.

4. Select between
Percentage quoted
and Currency quoted
option. Fill in the
related fields. Be
careful and choose
the correct currency

insurance corporations

e
Hhrwnsssmdingaw — —— — - e - i

thly security by security reporting of

[1-003000 - XX - XXX - 90000] for fine [19] - Mode: “Add a new line”

Uir

Currency __| Sector
XxXxx | 90000

1-003000

securityCode

holdSecurityType

Debt / Equity Debt

Quotation

Quotation Type

5. Inserta
reported amount.

UIT-2016

reportedAmount

r Currency quoted

numberGiUnits

@ Percentage quoted (%) 4!

i [~ Percentage =
nominalAmount I
5l

Actions
.[ - - Quotation Type - -
T v|

Other Security Code Informations 1 H
|

Debt supplements

i

izselate

4
4

couponfate fin %)

» Percantage quoted

of the nominal value.

The quantity of securities is determined in accordance with the type of listing.

In nominal capital (face value) for securities other than shares quoted in percentage points

The currency of the nominal must be reported in order to indicate the currency in which the

Documentation of TPTASS Builder (v1.0)

6. Save your data in the
data table. If there is an
error, an error message will
be displayed and the error
fields will become red
indicating where the error
occurred.
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| 7. Encoding Box — Example #2 — Without ISIN code
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If the ISIN code doesn’t exist the user has to insert additional data in the Encoding box than he/she did in the
example with the ISIN code. The user must follow exactly the same steps of the previous example but now

we are going to fill the Other Security Code information section. Is not more difficult than having an ISIN code
but is just some more clicks.

If there is no ISIN code, an internal or external code should be used, for example the CUSIP code. The Equity
and investment fund shares of Luxemburg resident issuers have to be identified by the identification number
specified in the Registre de commerce (for example B1234). It should be mentioned that only the
combination of Other security code and Currency quoted below enable the right panel: Other Security Code
Information.

1. Select an item
from the item

- -
;'TPT.RSS Encoding Box

— - — - -
ecurity by security reporting of
surance corporations

Monthly s
in

O

6. Insert a name
for the securitized
item

list.
~ [1-003000 - XX - XXX - 90000] for line [19] - Mode: "Add a new line™
1-003000 vI XX XXX 90000,
L Type i @ Securily Other Security Code Informations
code,internalor | I £ e |
external, | 5]
Powsecurytype 5
VT o =
el |
. I alon
rom the lists
f | Quotation Type  Debt m‘s
for the rest Of 9 Percentage quoted (%) E:
the filds. - percentage auoied
o |
B
Gl ==
4. Select Currency
quoted option. Fill |
in the related portedAmo |
fields. Be careful
A

and choose the
correct currency.
Only when you
select this option
the right panel is
enabled.

5. Inserta
reported amount.

- - Quotation Type - -
The quantity of securities is determined in accordance with the type of fisting

+ Percentage quoted

In nominal capital (face value) for securities other than shares quoted in percentage points
| of the nominal value
T~ The currency of the nominal must be reported in order to indicate the cumency in which the

UIT-2016

11. Save your data in the
data table. If there is an

error, an error message will
be displayed and the error

fields will become red

indicating where the error

occurred.

10. Insert the
coupon rate

7. For the rest of
the fields select
values from the
lists

8. Insert the days:
they can be typed
without any
characters like “/”
or “=“. They will be
converted
automatically to
the appropriate
format once the
user types enter
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9. Pool factor: The
pool factor
represents the
percentage of
amounts that
remain to be
repaid. It is used
in

the context of
securitization of
assets with
progressive
repayments. Its
value is higher
than zero
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Note: Relation between step 3 and steps 7,8,9.

The Securities Type field in step 3 will display the section between Debt/Equity supplements in the “Other
Security code Information” section on the right part of the interface above. This means that the steps 7,8,9
will be applied for the Debt/Equity supplements respectively.

For each field, when the user inserts data in it, additional information about that field is displayed in the
navigation panel below.

8. Navigation Panel

This part of the Encoding Box is interesting, due its functionality. Mainly is used for:

e Find further information about the fields to be modified.
e Duplicate an existing line of the data table.

e Browse and correct among the lines of the data table.

e Delete a line from the data table.

Actions

Find further information about the fields to be modified:
A small description about a selected field is displayed in the “Description Panel”: the white text box in the
picture above.

Duplicate an existing line of the data table.
If the user wants to capture a similar item with an existing one they can duplicate it by clicking the duplicate
button, apply some changes and save the new line in the table.

Correct the lines of the data table.

It is provided the functionality to navigate through all the lines of the data table by clicking the two arrow
buttons € () inthe “Navigation Panel” or directly move to a specific line by clicking the “Jump To”
drop list and select a line number which corresponds to the data table’s lines. For each line that is searched
through the navigation Panel, at the same time a yellow line indicating the modified line is displayed on the
data table. The user has ultimate control of what and where is modified.
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Delete a line from the data table.

To delete a line, the user has to browse with the arrow buttons of the navigation panel and after click the
delete button. 4| After clicking this button, a notification message to assure the deletion of the line will
appear. Click ye';o‘ confirm deletion.

Error Section

The possible errors that can occur while generating the xml report are the ones of invalid data format while
modifying directly the data table.

For each column of the data table there is a specific format. For this reason while modifying directly a cell of
the data table’s line it is possible to make a mistake. This is why it is useful to use only the Encoding Box to
add/modify a line for an item.

Each time an error occurs in the data table it will be displayed to the user by a message box and a red colored
cell will indicate where the error occurred. The user will be prompted to correct the error.
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| 10. « Cross Check » with quartly $S218 report

D] ::.p] EIJ TPTASS_LO_201509_5000123456_AS50123456_20160304_001.xml Check & Export Xml m ?&l |l

=>» Provides the ability to compare the amounts for the items 1-003000, 1-005000, 2-002050 and 2-003000 of
the TPTASS report with the total of amounts of the same items in the S218 report.

=>» This is true for a single declarer and a single reporter as well as for the same period of reporting of both
reports: TPTASS and S218.

2> | =>» When you click on the button, a window file explorer will open in order to select a TPTASS report
e g ' and compare the data with.

@ Select: S0218-1L_L0 201512 ASS0012345_ASS0012345 woocooo 00xxmi w
I'v| .+« 300-06_RICGUT » +v1.0 » xml test v|¢, Rechercher dans : xmi_test p|

Organiser MNouveau dossier gz = [ @

-
*

@ Microsoft Excel il LI

) S0218-L L0 _201512_AS50012345_ASS0012345 20160122 001 .2l

W Favoris - 50219-L 10 201512 AS550012345_AS50012345 20160122 001 .xml
E_-_'; Emplacements récents = | 50403-L_L0_201512 AS50012345_AS50012345 20160122 001.xml
B Bureau . TPTASS_ L0 201511 AS550012345_AS50012345 20160122 001 .xml

4 Télechargements . TPTASS_L0_201512 ASS0012345_AS50012345 20160122 001.xml

= Bibliotheques
| Documents
& Images
,,F'r Musique |
=il Subversion

B videos

In the opening window file explorer, on the top and in the bottom, you may see the file name, the file name of
the S218 report starts already with the correct filing, this is to help you in identifing the correct S218 report
that will be compared to the current TPTASS report. When selected to be opened, two options are possible:

I The TPTASS is not the corresponding one:
Either the S218 was not generated by the tool $218 Builder or whether the date of the report, the code of the
Reporter, or the code of the Declarer is different.

r
TPTASS Builder : Cross Check Information ! ﬁ

'6 The selected file is not the corresponding one:

i = The report date is not the same, [TPTAS5=201512]
= The reporter code is not the same, [TPTAS5=A550012345] 1
= The declarant code is not the same, [TPTASS=A550012345]

-» 50218-L 10 201509 AS50012345 AS550012345 20160122 001 xml

|
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Il.  The S218 report corresponds to the current TPTASS report.

If the Cross Check is correct between the both reports, a summary table shows up:

Results Cross Check - TPTASS & $218

I e N T

| 1-003000 3 063 350,17 3063 350,17 oK
i 1-005000 2 018 093,81 2 018 093,81 0K
2-002050 17 000 000,00 17 000 000,00 0K
\ 2-003000 7 000 000,00 7 000 000,00 0K
2-005000 1 100 000,00 1 100 000,00 oK

| Reporter code : 5000123456 |
|Dedarant code : ASS0123456 |

e

Columns :
Item: you can see the different items being checked.
5$218: In this column, you can see the amounts in S216 report for each item
TPTASS: In this column, you can see the amounts in TPTIBS report for each item
Cross Check: indicates the status of the verification :
|9k | =Datain each report match
22 = One of the reports does not have the item and the message "Missing" is highlighted in the
column of the item.
=/= = Data does not match

An example of an error:

TPTASS Builder, Results Cross Check. | N L - ot

Results Cross Check - TPTASS & $218
e 51 S e - e

| 3 063 000,00 2 063 350,17 [ =/= |
1-005000 || 201 809 381,00 2 018 093,81 =
2-002050 17 000 000,00 17 000 000,00
2-003000 7 000 000,00 Missing/ Manquant
2-005000 [ Missing /Manquant 1 100 000,00

I | Reporter code : 5000123456 ]
I |0adarantcode:mmz3¢56 |

Items “1-003000” and “1-005000”, there is a difference in the total of the amounts for both reports.
Item "2-003000" is missing in the TPTASS report (or in excess in S218 report)
Item "2-005000", is missing in the S218 report (or in excess in TPTASS report).
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Data Section

This section refers to the table below: (For means of ease the table is split in two, to fit the page)
This table is one and not two as displayed here but in fact there is a slight difference between these two

parts.
. i I . " |
T Hoid 7 ! 2
, Code Debt Quotation | Nominal Nominal Number Of
Add a line

Debt supplements

Coupon

Issue Date
Frequancy

Regularly the first part above refers to data captured with ISIN code. This means that when using the
Encoding Box, after the user selects ISIN code, captures data and later saves these data, only the first part of
this long table will have values as it can be seen below:

On the other hand if there is not an ISIN code, all the values captured with the Encoding Box will be added in
a line and as far as there are more values, the line is longer.

[ Toa
P — "',";T' i |

Maturity | Poad Fauctor
| tate

T ™ maaw [ "
Mierey Fsse3w e f o puaan 5w =

Concluding, each line of the table has as many cells filled, as the data saved while using the Encoding Box.

1. Editaline

If the user wants to modify a line of the table, there are two options:

Modify the cell in the table directly. (Not recommended)
Edit the cell by using the Encoding Box. (This option is recommended in order to avoid errors)

N

For the second option above there are two available actions:
e Click on the BEESTEITEN button. It’s located in the first column of the table OR E

e Click the Encoding Box button % and at the bottom of the interface there is a jump button

which indicates the line that the user would like to modify. By clicking it, each selected line’s values
will be displayed in the fields of the panel. After finishing any modification the changes have to be

saved.
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| 2. Add aline

In order to add a new line there are two options:
1. Click onthe Hiii il button located in the first column of the data table
2. Click the Encoding Box %i button and capture data for a new item.

3. Paste data

The tool allows to paste a whole table in order to rapidly capture all the data in a fast way. This feature is
interesting for customers who need to retrieve the data from another excel source or an old version of the
tool, or even from a raw data TEXT file extracted from the main accounting system.

For the last case, it’s mandatory to respect the exact same order of columns, but it can represent an
interesting feature for customers who can succeed to extract all the data from the main accounting system in
a text file with tabulation separator — This may requires a small IT intervention on the customer’s side to
configure this extraction of data, but this would then greatly help for the capture of these data in the TPTASS
Builder as only a “Copy/Paste” will be needed to capture all data. Jump directly to step 2 in this case.

1. First step : Copy data to a TEXT editor (only for data coming/copied from another TPTASS Builder)
e Open “Notepad” (or any text editor)
e Select the range you need to copy, press (Ctrl+C) and after press (Ctrl+V) in the notepad to paste
the data.

cowom | 7 s

Ty ’n-u—rr1 .

=z

sty bt | 00
Lol

i ansRaguass

2. Second step : Select and copy raw TEXT data from text editor
Note : the TEXT file can whether be the text file created at first step, or the extracted data file as described in the second
paragraph of this chapter.
e Open “Notepad” (or any text editor)Select all : (CTRL+A) => Copy(Ctrl +C).
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3. Third step : Paste the data in TPTASS Builder.
e Select any cell in the TPTASS builder
e The Button "Paste the clipboard" is enabled. Click on this button to paste the data from the
clipboard in the TPTASS table

Layout O
v 1.0

2 O =

Open a fite

I 0123456 [-xml, .csv, txt, xl®)
[ Pastethe (€

r 0123456 | clipboard

¢ In the pop-up confirmation window Click “Clear table” or “Add to end” to paste the data from
the clipboard in to the TPTASS main table.

Please choose how to paste the contents of the clipboard in the table: l
|
[Clear tabie] =>Clear table and paste Clipboard data from new table
[Add to end] =>FPaste Clipboard dota at the end of the current table
[Cancel] =>Nothing change, simply quit

e The table will be filled with the selected data from the notepad.

e The user will receive a message box indicating that one line was not pasted successfully in the
table — this warning message is normal as Notepad add one line at the end of the pasted data.

1

@ | |:5‘] —zlj TPTASS_LO_201509_5000123456_ASS0123456_20160304_001.xml

Nominal
Currency

1-003000 XX X

1-003000 XX 00C 100,00
1-003000 XX 0K UsD

1-003000 XX K v - 1,00 450 000,00
1-003000 XX K0 EBT 01 09 0 1.00 s
1-003000 XX 0 1 DEET 01 IS00101JAF3 0 1,00 80 000,00
1-003000 XX o4 1 DEBT 02 XX0152-2016 0 1.00 usD 300 000,00
1-003000 X K 90000 1 DEET 02  XX0452-2021 0 1.00 UsD 365 000,00
1-005000 XX 1000 50000 1 EQUITY 01 IS067351696 0 2,00

1-005000 X XK 90000 1 EQUITY 01 BOOBIVMCY! 0 2,00

1-005000 KX K 90000 1 EQuITY 01 043113976 0 2,00

1-005000 XX 08 90000 1 EQUITY 02 YY0458 0 2,00 USD

2.005000 X o 90000 4 EQUITY 02  ASS0123456 0 2,00 EUR

|_Edit line |
4. Fourth step : Validate & export
e Click the “Check & Export Xml” button for data validation and report generation

UIT-2016 Documentation of TPTASS Builder (v1.0) Page 26/30



U 17T

Notification Messages — BCL Rules

BCL has implemented some rules for the generation of the TPTASS report. All the captured securities should have a
quotation type between Percentage quoted and Currency quoted. The Dept securities usually have a Percentage
Quote. However BCL is not forbidding the users to select a Currency quoted security so the TPTASS Builder allows the
user to select between the two quoted types from above. However the user will receive a notification message for this
action(to capture a Dept security in a currency quote) and asks him/her to confirm the entry.

The image below displays the notification message that the user will receive for the aforementioned action.

nuwwmra: 0 | _eguity z

=

TPTASS,B«IHe!. Error n"EDZ?b t 1.827.300.00
65.258.76
3.000.00 Codetiame_1 usp
273592471 Fictive bank pc uso
343,523,585 Jon financial fictve co i USD

40 | Errorin: 019
L The Ttem’ [1-003000] must have [Debt] for typeOfShare (with or
without uppercase)

151778

184.383.20

112533580
70687705 Fictive China fund ip usb
1.100.000,00 'ance Name subscrived ¢ EUR

BrmzEsEEEsEsE
§EERRERE808 %S

|

Only for the securities from Luxembourgish companies that don’t use an ISIN code , the user is requested to fill in the
security code field, with a name which starts with the RCS identification code of the company, followed by any text.
For example if the RCS code for a company is B0999 the security code field should be B0999myText (Maximum 20
chars).

If the users don’t add this RCS code, the TPTASS Builder will notify them with the following message and ask their
confirmation in order to accept this entry.

TPTASS Builder: Confirmation ! A

reportedline
Errorin: G28
Country |Currency| Sector L « The [securityCode] does not contain RCS identification. Number Of
. Units.
| - Do you want to continue with this code? [YES/NO]
100 o " oo T [VES] -> Keep the code, [NO]-> Change code.
by o " o007
XX oo " osoo 7 Oui Non
0 00¢ " 90000
x 000 7 enono " 326400
blos wx 7 owoo0 T Y3 | equiy 2 10 080,00
xx 000 " s0000 7 1 LUo4dN13e7e: T M equty " 2 817000
XK wx " o0 T2 woasg "ol equty | 2 1000,00
XX woo " oo o2 4550123456 | 04 equty | 2 22 000,00
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Excel options & Settings

The macros can be enabled or activated .Three scenarios are possible.

Screen shoots can change depending on your version of Excel — this documentation was done using Excel
2010.

1. Macros accepted

The file opens without any error message or warning.
=>» Macros are accepted by default

If Excel displays a warning window "Cannot run the macro ..."
=>» See the next point.

2. Macros disabled

The file opens but displays a warning message when a macro is executed.
2 choices are possible:

=»Enable Macros in Excel.

=>» Suggest activation of macros when opening the file.

=>» See the " Management Center of Excel confidentiality"
e Click on "File" in the top left tab.
¢ Click on " Excel Options ."
e Select " Trust Center "
¢ Click on "Trust Center Settings.. "

\J Trust Center
\_,v[ Trust Center Settings... J

=>» Enable macros by default:
¢ Select " Macros Settings " in the left column.
¢ Select "Enable all macros ...".
¢ Click on "OK" twice.
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Trust Center

Trusted Publishers
Macro Settings
Trusted Locations
() Disable all macros without notification

Trusted Documents (% Disable all macros with natification

Add-ins l
@ Enable all macraos (not recommended; potentially dangerous code can runj

Disable all macros except digitally signed macros

ActiveX Settings

Wiacto Setings | Developer Macro Settings

Protected View D Trust access to the WBA project object model

! Caution: This option configures and enables by default all macros
at this Excel installation.

=>» Enable Macros on request
¢ Select " Macro Settings " in the left column.
¢ Select " Disable all macros with notification ."
¢ Select " Message Bar " in the left column.
¢ Select " Show the Message Bar ...".

o

* Click "OK" twice.

Trust Center

Trusted Publishers
Trusted Locations
Trusted Documents
Add-ins

ActiveX Settings

Macro Settings

Protected View

Trust Center

Macro Settings

-';'i'- Disable all macros without notification

@ Disable all macros with notification

() Disable all macros except digitally signed macros

{7} Enable all macros [not recommended: potentially dangerous code can runj
Developer Macro Settings

D Trust access to the VBA project object model

Trusted Publishers
Trusted Locations
Trusted Documents
Add-ins

ActiveX Settings
Macro Settings

Protected View

Message Bar [

UIT-2016

Message Bar Settings for all Office Applications

Showing the Message Bar

@ Show the Message Bar in all applications when active content, such as AdtiveX contrals and macros, has been
blocked

“) Mever show information about blocked content
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=> The following message will appear each time you load a file containing macros

E' (= B RS Rl E TPTASS_Builder v1.010.xdsm -
Home Insert Page Layout Formulas Data Review View
=8 Cut - v == i = = i = o
§ Arial *10 v A A" T o=zl W SiwnapTest General - l_";gl v—fd Normal 22
— &3 Copy ~ - T -
Paste » W My - === iEEE Radn . ter = v & =0 .00 Conditional Format MNormal 6
= J’ Format Painter B 1 U o S '\& o e B B g EMOE 2 Cenbes $ fs 2 e Formatting = as Table ~
Clipboard . Font

Alignment 2 Number

; Security Warning  Some active content has been disabled. Click for more details, Enable Content

=>» Message bar:
¢ Click on the " Enable Content " to enable Macros for the proper functionality of the S216_Builder

! This option will activate the macro each time you open a file.

3. Invitation to allow macros

Excel is warning that the file uses macros and offers the possibility to enable them for this document.
That’s how Excel reacts by default or if the "Enable macros on demand" option was selected.

Upon opening the file, shows the following message:

!_ | Security Warning  Some active content has been disabled. Click for more details, Enable Content

Click « Enable content » ‘

ot

@ Do you want to make this file a Trusted Document?

This file is on a network location. Other users who have access to this network
location may be able to tamper with this fie.

What's the risk?

[7] Do not ask me again for network files

=>» Security Warning :
¢ Click on" Enable content."
* Click on "Yes"
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