U 17T

Documentation S219 Builder v1.0

v.141218
Table of Contents

SYSEEM REGQUITEMENTS .. ceuiieiiiieiieecrierieirteneeterenereeerenssrassressseassensesserasssessssnserassssssesasessssnsesassssnsesnsssansesnssnns 2

L. OFfiCE J EXCEI 2007 .cc.ueeieiieeeeiee et eeeee e e ettt e s eeatteseeaattesesaateesasateesassaeessassaeessassaaesaasasessansasessssaaessassssessssraeesssarens 2

B O i ol A (o= I X 1 R OPPPRRTRRR 2

T O ol =Y A (o= I X0 1 OO PPPPRTRRR 2

R =T o 4 Lo T o T o 1= T 1= N 3

O S T=F T LT g oY o T s - 14 T o O PSPPSR 3

N Yo [ o 1T o T d =Y o o T  TU 1 o o SRR 3

R B - 1o ¥ < (U F- 1= B = TW | 1 o] o KOS PPPPPPPPPPPPPPPPRE 4

A, GlOBAI VIBW ittt ettt et e e st e sttt e s it e s be e s ate e sabeeeabbeeaabee s baeesabeesabae e abee e bee e beeeantaestaeenabeenas 4

e e 0= o 4 e T S 5

Lo e T2} {o] o g o F- 14 Te Y o VOSSR TPP 5

T O] o 1=T o I B K B (=T o To ] o AP PRPP PP PPPPPPPPPPPPPRE 6

7.  The file Nname validator DULEON........oii i e e e s bte e e e sbee e e e sbee e e e s beeeeenanes 8

T G @ o T=T o Qo oYU o [P RPPPRRNS 8

o TR o To Y Ko N o TV o ] P UPRPURRS 8

1O 1 4 o] gl O =L PO PP PP PPPPPUPPTUPOt 9

R o q o oY o o o TRy A Ko TN T Lo o SRR 11

D F Y T = ot e T o 12

N - o1 [ 4 (o] o= IR T U UUURE 12

G TR 1 o ol o 1o V-SSR PRUPE 13

I T 1o Y=Y o LoV 1 = PSP UPTROPPRRTRO 14

L5, L@ OCCUITENCES ..eveeeiieeeeeeiiietteteeeeeeeuteteeeeeesasauabeeteeeeesaaaunseeteeaeessaaaasseeteeeeassaanssseaeeeeeessansssbaeseeesasaannsnaaeeesssananns 14

16. DElELE ONE OF MOIE lINES . uuiiiii i ettt ettt et e e et e e st e e s sttt e e e ssbteeessbeeeessbteeessasaeeeesseeeeessseneesaseeeesssenessnnsens 15

17. Copy data from @NOThEr SOUMCE & ...ccuiiii e e e e e tte e e e e bte e e e e bte e e e sasteeeeenseeeeseanaeeeennnees 18

EXCEl OPtioNS & SEUINES .. civuuiiieuiiriiniirienierteeteeniereeneetenseeresseerensessssessssesssssesssnsssssasssssnsssnsssssnsssssnssessnssesens 19

R |V - Tol o =Tl ol =T o1 =T [ U UURPNE 19

P Y/ - 1ol fe 1o | 1Y- o] Tc [OOSR 19

3. INVILAtioNn 0 @lIOW MACIOS.....iiiiiiiiiiie ittt sttt sttt e e st e st e s te e e sabe e sbeeesabeesabaeesataesabaeesaseesabaesnnseesabeesnseeas 22

5T o = Tt Y =T 23

R I T3PS 23

UIT-2016 Documentation of $219 Builder (v1.0) Page 1/23



U 17T

System Requirements

e The S219 Builder is compatible with Excel 2007, 2010 & 2013
e The tool wasn’t tested on Excel 365 and is not officially compatible nor supported
e Older office versions (2000, 2003) are not supported.

| 1. Office / Excel 2007

e Requires Service Pack 3

| 2. Office / Excel 2010

e Requires Service Pack 1 or Service Pack 2

| 3. Office / Excel 2013

e Runs on original version or Service Pack 1

e This current version (v3.0) is not compatible with MS Office 2013 64bits on Windows 7 64bit — Using a
32bits version of MS Office solves the issue (on Windows 7 32bit or 64bit).
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Section Header

| 1. Header Information

5219 S £ Layout 0 ;
e O T U IT insurance Corp
License grantad to the compzny 'TRIAL VERSION' unfil 2016/12/31 includad. ] o

version [N € taonth Date |

| Lo | | 2msos30 |
| 2015-12-14714:22:35 | | 20150320 |

EUR i - 0008574
Layout
o N :: e 0123456

=>» Place the cursor over the blue titles to display explanatory information about those fields.

=> In this section only the white fields can be modified by the user. The grey fields cannot be modified.

=>» The Company name can be changed by simply clicking on the field and modify the text.

| 2. Administration button

Displays the administration panel — Allows the modification of the drop lists Currency/Country.
Additionally users can see their license information either choose some extra options.

= Add/remove a Currency code or Country.

=>» Review a license.
= Modify preferred options.

"Config 5219 Builder.

(S

Currency & Country ! License Informations ] Options i

Add or Remove an item of the droplist
Currency —

I vl I~ Remove selection to the drop list
l l [ Add this item into the drop list

Country -
i VI [~ Remove selection to the drop list
i [ Add this item into the drop list

n

Currency & Country Tab:
By default, the drop lists Country/Currency of the
Assets/Liabilities tables, contain all the available countries

and currencies to transact with. If the users want to limit
this content just to their transactional needs they can
simple remove any item from the list, first by clicking in
the checkboxes to define their action: ADD/REMOVE.
After they can choose which of the lists’ items need to
added or removed for a country or currency respectively.
To save the changes made, click on the save button that

will appear after the modifications made.
In order these changes to be applied, please save the $219 Builder and
simply reopen it.
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| 3. Language Button

=>» Switch between languages by choosing a flag (French / English).

P
‘_i’ = | By clicking the language button you apply the translation for all the reporter’s fields. This contains header names,
buttons, labels and any displayed comment.

| 4. Global View

The grey fields can’t change. They are automatically calculated. If changed they turn back to their default values

A company can report either for itself or for other companies. The Company which conducts the report is called
the Reporter and the company to report for is the Declarant. If a company reports for itself it should have the
same fields filled for both Type/Code of Reporter/Declarant respectively

The Reporting code is the BCL identifier for the company which is

reporting. It is coded in 7 digits (preceded by '0' [zero] if necessary).
The Reporting Type is the type of the company which does the

reporting.

The following options are included in the Type drop list:
Date fields: the End Of Month Date and a month’s e 05 special code assigned by the BCL
Closing Date shall be the last day of the reporting e 23 Banks
month .Choose from the End Of Month Date list. 2 * 30 Management Companies
A change in the month’s end date automatically e 32 PSF Company - Type P
causes the same change in the Closing Date. ® 36 | IT companies

* 39 Insurance companies (ASS)
and can be displayed by clicking on it.

32 0008838

Creating Date Cloa'ng Date

| 2015-12-11715 5517 | | 20150331 |

T\rpe _

e

Currency: The Declarant Code is:
It defines in which currency the report will be calculated. or your company (same code Reporter)

g. : If the selected currency is in euro, all the reported or the company for which the report is generated.
amounts that will be captured, will be considered in the The company’s code is given by the BCL, coded on 7 figures
euro currency. (with leading '0' [zero] if necessary).

The Registrant is required to ASS Type (Type 39)
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Tool Section

| 5. Tool information

The Open S219 button imports a previously created report by 5219 builder.

The Refresh Filename button validates the file’s name.

The Filename Textbox represents the report’s name. The exported report will have this name.
The Export $S219 button generates the report that has been conducted.

o 0 T W

a.- Open a S019 report :
Opens a file browser to select a former S0219 report
(xml file) to import.

d.- Export a $219 report :
Generates an XML report based on the encoded data.
NOTE:By default this button is Blur and cannot be used before the

inserted data has been validated /

b.-Refresh the filename: Checsk if the filename to be
generated is valid or not.

Open 5219 1 ;zﬁ‘ 50219-L_L0O_201509_ASS0008974_ASS50123456_20151207_001.xml Export 5219

c.-Filename Textbox : Specifies the filename as it is generated. ‘
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| 6. Open a S219 Report

Open 5219 [ Tzll $0219-L_L0_201509_ASS0008974_ASS0123456_20151207_001.xml Export 5219

Click the "Open $219 " button to open a file browser to select a
report to be imported

(2] Setect o 5285 Tapoutn e B
(N trirwmur + Wi 03 7 Uibwines + fobn 5 Oebing # I » ReporiogbcL » 0208 w T4y | [ Fechrrnerdam : 50030 3
T r—— =~ [ @
| Pleen Mode Trp iifs
e F’: ‘h ] S0219-L L0201 509 AS500574_ASSH 23456 A1SELI0 0 amd
e FrnplErmenks S L SH3-L 10 200519 ROM0KID_ASSIIAE 2151130 00 ormi
W £ oren | L] 179 10 20510 SI0000009 ASSIL23U5S A0S1130 00 el
I Tty T S90S SI001TI455 ASSIL 23455 0151017 D0 ami
§ S09-L L0 XML Schema_vl 0
i Biblicthique
} Dieumimda
il Imagas
o i
=i Subvession
B vidto:
W Groupe résidentiel
i puers * [mewoase -
Tools v | Opm | E Cancel
Select the report to be loaded and click Open.
Confirmation: Yes to confirm the import, No to cancel.
= . LL— ] ?I
5219 Builder: Confirmation ! |_4

| o Pleaze confirm to impoert data from the file:
50218-L_L0_201509_AS50008974_AS50123456_20151130 001 xml

Oui Mon |
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When the user will try to open a new report before finishing/saving the
already opened one, the following message will be displayed.

52159 _Builder: Confirmation ! T | m.ll
al
Data are present into a table. |
Please confirm to replace data with imported data from:
50219-1_L0_201509_1000000999_AS550123456_20151130_001 xml |
Oui Non |

If the loaded file’s name is not valid the tool displays the following error

5219 Builder: Warning ! b | |_ES

@8 The selected file:
50216 11 201509 DSE0012345_DSE0012345 20151214 001 el
It is not a 5219 file layout 0. |

OK |
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| 7. The file name validator button

Open 5219 ;zﬁl $0219-L_LO_201509_ASS0008974_ASS50123456_20151207_001.xml Export 5219

o Updates and displays the report’s filename in the main frame.
e |

If there is an error with the file name, its color is turned to red.

| 8. « Check » button

B| This button checks if all the captured values follow the report’s rules and formats.

After clicking the Data Validity Verification button, all the captured content will be checked in order to detect
any errors. In case of an error the user will be informed with a specific message and the export button will not
be available. It will be blur.

NOTE: If this button is not clicked it will not be possible to export a report

9. « Export S219 » button

Export 5219 => Exports the captured data encoded in XML format according to the structure
required by BCL.

By default this button is disabled and it is Blur. You will be able to export a report only when you will have
verified your captured data by clicking the Data validity button from the step above.

If an error doesn’t occur during validation, the button automatically will be enabled.

The button’s availability is indicated instantly by two colors red/green after clicking the Data Validity
Verification button.

Export 5219 I:‘;;- Q‘

Pl Export 5219 Export 5219 When error

Export 5219 When no error

UIT-2016 Documentation of 5219 Builder (v1.0) Page 8/23
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| 10. Error Cases

ASSETS

LOOO00 | XX | X | 30000 1939-953
1007000 | XX | XXX | 50000 1999-993
1007000 | 2 XXX 90000 1999-999
1006000 XX ca [ 0000 1993-999 |

=>» There are two possible errors that can occur in the Assets/Liabilities table. PASTING either a wrong country
code or/and a wrong Currency code.

For some specific items, there are restricted values that can be selected for the fields Country and Currency
and are limited to the [XX] and [XXX] values.

This is the mandatory format for these cells. In order to don’t cause an error they should be selected from the
cell’s list.

=>» In case of a wrong value, the cell’s border changes to RED to indicate that an error occurred in this cell.

Click on the Validate data button to check the validity of the data
captured.

710 Buider: Srarf] i tabkel) ]

& ASSETtable:

. | $ - Duplicate rows eist:
-» rows 23 <- same->
- Reported Amount'in cell [623] : s empty or the value is 2ero

- Reported Amount'in cell [G26] : s empty or the value is 2er0

- 'Country Code'in cell [C277 is obligatory to insert the [1X{] value for
theitem [1-007000]

- Reported Amount'in cell [G27]: s empty or the value is 2er

- For the 'Cumency code’ in cell [D28] is nbligatory o insert the [X4]
valu for the hem [L-006000] |
- Reported Amount'in cell [G28] : 15 empty or the value is 2ero
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=» The result window appears detailing the errors found.

One line per detected error is displayed.

The user must then:
e For all the red bordered cells, click on them and this time, select values from the cell’s drop lists. When the

cells” value will be corrected the cells’” borders will turn into a green color. Now test again your data by

clicking the Validation button/
e [f there is no error, the export S219 button will be enabled in order to export the S219 report.

GR ~| |usD v —l @

=» The values are correct and now the report can be generated

Open 5219 %;I 50219-L_L0O_201509_5000000999_AS50123456_20151214_001.xml| Export 5219

W] ASSETS | WILIABILITIES

o100 xx 6 90000 -2,000,00
1-007000 XK e " 90000 1999-395 5.000,00 i 2-012110 LU

Initial Maturity

50000 1393-993 5.000,00

The S219 Export button is no longer blur. It is enabled and it can be clicked.
Data is validated structurally and meet the criteria of the BCL.
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| 11. Export the $219 report

I.  No errors detected
After clicking the Validation Data Button and no errors are detected, the export button is enabled. E[

Click the export $219 button to generate the report

Before the report is exported a confirmation
message is displayed

Export S219

|
5219 _Builder: Confirmation ! L

A% Confirm Exportation Xml file:

' 50219-L_LO_201509_5000000999_ASS0123456 20151214 _001 xrnl

Oui Men I I
5215 Builder: Information. = |
'@' The Xml report has been generated succesfully.
~ Reportname:

$0219-L_L0_201509_5000000099_ASS0123455_20151214_001 xrml

Destination folder: After confirming the report generation an

Ch\Users\Robert\Desktop\UIT\ReportingBCL150219', I information message is disp/ayed

[ The report has successfully been generated
oK | \
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Data Section

|12.

Tables - global view

Information and rules of section Data

For the cells’ explanation or reference just place your cursor on it. A comment will appear.
First choose an item. Depending on the item, a list of values will be available for country, currency, sector and

maturity.
Every captured reported amount, should be in the currency defined at the header.
If the report is calculated in L the  wmoun for the captured items should have already been

converted and simply be inserted in this field in dollars.

ASSETS | WILIABILITIES

Country Currency mﬂmmﬁw ﬂeportedm EJ Country | Currency | Sector | Initial Matutity | Reported Amount
Item :
The asset’s code.
Ex : 1-010000 = Assets, Funds Sector :
A 5 characters code from BCL for the financial sector.
Ex: 11000 = monetary - financial institutions
Country :
The issuing country code.
2-character code according to 1ISO-3166. Init/Resi maturity or lial maturity:
Is a 7 characters code.
Ex : LU = Luxembourg Ex: 1000-01A
Currency:
The currency of the reported amount. REDOKECIAMOUNtE
Ex: EUR = Euro Value corresponding to the amount of the item.
The amount must be converted into the currency of

the report. (Currency value in Header)
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| 13. Encoding

M| ASSETS | |
Sector | ni/fesi Maturty | Reported Amount. gl

TIES

Currency | Sector

BlLIABILI

Item Country

Initial Maturity Reported Amount

Choose an Item from
those proposed in £
the list.

1-008000 iﬁ E‘;‘ig
1-007000

Depending on the chosen item, the choices are limited to a specific list of values (for: country, currency,
sector and maturity). For the S219, only one item (2-012110) in the libabilities needs a country to be
referenced. All the other data are fixed.

W ASSETS
' .}ni'I:lRe!‘.iMam_fity ‘Reported Amount
XX seoe |

90000 1993-399 a

1-006000

Reported Amount

nitial
Naturity

ELR
FID
FrP
GBP
GEL
GHS
GIP
GMD

UIT-2016 Documentation of 5219 Builder (v1.0) Page 13/23
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| 14, Insert new lines

LIABILITIES

Country y | sector

@ ASSETS J

inithal M turity
tem Coumntry | Comency | Sedor | fnitfHesi Matmity | Gegortesd dmoont Err e o . . d
1-006000 i 20 20000 1999 599 45739700 ﬂ
To add a new line simply go to the “Reported amount” column and press TAB. I J
Tab

*)
1593-333

45789000

15. Item Occurrences

Im  Description
Hiam Actifs non financiers
1-007000 :Instruments financiers dérivés

Description
Instruments financiers déerives
Reserves technigues d'assurance-vie - libellees en unités de compte

UIT-2016 Documentation of 5219 Builder (v1.0) Page 14/23
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| 16. Delete one or more lines

@ @ =>» Use the DELETE buttons to delete one or more rows of a table.

Select

Init/Resi Maturity | Reported Amount

457.857,00

Click !

The entire line is
self- selected

| ASSETS

Item Country | Curency [ Sector | it/ Resi Malulll\r! Reporiod Amount

5219, Builder Please carfirrm. e

Are you sure you want to delete your selection: [R2%625]

The selected line
has been deleted

W@ ASSETS
1tem ‘cmmtrv Sactor

init/Resi Maturity | Reported Amount

U IT-2016 Documentation of 5219 Builder (v1.0) Page 15/23



% ASSETS

Coumtry |{'_|mum:y | Septor

1-006000 0 w0t
1-007000 K REK

It fRiees Mt lly | Feported Anmouit

@| ASSETS

em Country

Initial Manrity Reported &mouant

| ASSETS

1-006000 XX xxx
L

1-007000 xx HKXH

Sector

LIABILITIES

Init/Resi Maturity | Reported Amount Country | Currency | Sector

Country

UIT-2016

Currency | Sector

Initial Maturity

Reported Amount

Init/Resi Maturity | P2ported Amount

1999-995 5.000,00 i 2-012110 LU

Documentation of 5219 Builder (v1.0)

Page 16/23




=> If the delete button is double clicked all the lines are selected and if you click again they are deleted

% ASSETS l
il e i |

1 | o | @| ASSETS
m- , ftem . cmy!cm| sector | mit/Resi Maturity | Reported Amosmt

:
LEL tm.lmmﬂ Soctar | Inlt/imsl Mabirbty | Bagorbnd Amauist 1-006000 x fi il 20000 1999-099.

1006000 XXX 0000 |55 G

=>» If an item is not selected or a line is missing when you click the delete button automatically the whole line is
deleted from the table.
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|17.

Copy data from another source :

When the user copies / pastes data from Excel to Excel sheets or from a text file source to Excel, the separator is the TAB.

" 7 b e - Bocrcte: e
L — ) =
K - DOG00 a =X e 1999-590 300
L - 00700 ax XXX o000 199D-300 5000

A B c | b | e | F
1-005000 XX XXX 90000  1999-999 500
1-007000 XX XXX "90000 9-539 5000

*ii/ '_i

A S SE_TS ’ I Blocnote / Notepad :

Separators must be tabs !
Hem Initial Maturity

Reported Amount

% cu 3] ER==)
= - —
B Copy
I [Fasic s (71 All using Source theme
e, el e, | =
D LA LA LS Y | (71 All except borders
Paste Special... r L ) Column widths
L’j Formats 'f_j Formulas and number formats
r&; Refresh Paste A )
oo e o () Comments ) Values and number formats
Insert 14 0 Lk % B¢ () Validation All merging conditional formats
i
Delete b R L LS Operation
Sefect ’ p‘“l':"h’ @) None () Multiply
Clear Cogtents ER @) Add ) Divide
Other Faste Options ) Subtract
;ﬂ Quick Analysis e s
Sgrt =t Skip blanks Transposg
2 R [T skip b (] posg
Filter |7|
Faste Link o] Cancel
Table 3 =) [ R
AWML 3
L7 Inczert Comment
[E] Format Cels...
Pick Fiom Drop-down List...
% Hyperlink... v
Excel:

Right mouse button to paste values.

UIT-2016
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Excel options & Settings

The macros can be enabled or activated .Three scenarios are possible.
Screenshoots can change depending on your version of Excel — this documentation was done using Excel 2010.

1. Macros accepted

The file opens without any error message or warning .
=>» Macros are accepted by default

If Excel displays a warning window "Can not run the macro ..."
=>» See the next point.

2. Macros disabled

The file opens but displays a warning message when a macro is executed.
2 choices are possible:

=>Enable Macros in Excel level .

=>» Suggest activation of macros when opening the file.

Once a macro is executed, the following message appears :

=>» The following screen shot shows an example of $216 builder, but the principal does apply to any other macros and
specially to S219 builder.

Microsoft Office Excel

=>» See the " Management Center of Excel confidentiality"
¢ Click on "File" in the top left tab.
¢ Click on " Excel Options ."
e Select " Trust Center "
¢ Click on "Trust Center Settings.. "

HOME

Lj Options ]
Sacensr |

-

l Trust Center Settings...

UIT-2016 Documentation of 5219 Builder (v1.0) Page 19/23
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=>» Enable macros by default:
¢ Select " Macros Settings " in the left column.
¢ Select "Enable all macros ...".
¢ Click on "OK" twice.

rTrust Center ~ . @Mq

Trusted Publishers

Macro Settings
Trusted Locations

(7 Disable all macros without notification
Trusted Documents . . o
(") Disable all macros with notification

Thsted AppCatilags () Disable all macros except digitally signed macros

Add-ins @ Enable all macros (not recommended; potentially dangerous code can run)
ActiveX Settings :
SeHvE g Developer Macro Settings

Macro Settings
[7] Trust access to the VBA project object model
Protected View

Message Bar

Futernal Cnntent

! Caution: This option configures and enables by default all macros
at this Excel installation.

UIT-2016 Documentation of 5219 Builder (v1.0) Page 20/23
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=>» Enable Macros on request
¢ Select " Macro Settings " in the left column.
¢ Select " Disable all macros with notification ."
¢ Select " Message Bar " in the left column.
¢ Select " Show the Message Bar ...".
e Click "OK" twice.

rTn.lst Center . S @mﬁ

Trusted Publishers
ks Macro Settings
Trusted Locations

(71 Disable all macros without notification
Trusted Documents ] ) . o
@ Disable all macros with notification

Tiested App Catilogs () Disable all macros except digitally signed macros

Add-ins (7 Enable all macros (not recommended; potentially dangerous code can run)
ActiveX Settings A
aetve 'nd Developer Macro Settings

Macro Settings
[] Trust access to the WBA project object model

Protected View

Trust Center B T [EJ m‘

Trusted Publishers
Sl Message Bar Settings for all Office Applications
Trusted Locations
Showing the Message Bar

Trusted Documents ® Show the Message Bar in all applications when active content, such as ActiveX controls and macros, has been

Trusted App Catalogs blocked

(7} Mever show information about blocked content
Add-ins
ActiveX Settings

Macro Settings

Protected View

=>» The following message will appear each time you load a file containing macros

FILE HOME IMSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW DEVELOPER Mitra PDF Professional

ala il o . ! T T
J Cut | Calibri 12 ~A A TE= - %Wrap Text |Number - ?E] E

Past BB Copy - . Conditional F :

aste 3 ¥ N - === & as = - 0 .00 onditional Farrr

« ' Format Painter I u ) A =8l = | & = Merge 8 Center $ % G0 3.0 Formating ™ “Fak
Clipboard ] Font [P Alignment P Mumber [F]

I SECURITY WARNING Some active content has been disabled. Click for more details. Enable Content

=>» Message bar :

¢ Click on the " Enable Content " to enable Macros for the proper functionality of the S219_Builder

! This option will activate the macro each time you open a file.

UIT-2016 Documentation of 5219 Builder (v1.0) Page 21/23
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| 3. Invitation to allow macros

Excel is warning that the file uses macros and offers the possibility to enable them for this document.
That’s how Excel reacts by default or if the "Enable macros on demand" option was selected.

Upon opening the file, shows the following message:

SECURITY WARMNING Some active content has been disabled. Click for more details. Enable Cantent

Click « Enable content »

Security Warning

e =)

@ Do you want to make this file a Trusted Document?

This file is on a network location. Other users who have access to this
netwaork location may be able to tamper with this file,

What's the risk?

D Do not ask me again for network files

=>» Security Warning :

¢ Click on" Enable content."
¢ Click on "Yes"

UIT-2016 Documentation of S219 Builder (v1.0) Page 22/23
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Best Practises

| 1. Tips

The users can copy paste this section either print it and have it somewhere close to them while using the macro.
Below we will refer to some Tips that will help any user masterize this macro from the very first time that they
will try to conduct a S219 report.

A) Create a backup of the original file somewhere safe. It is everybody’s responsibility to have the original
version of their tool in case it gets destroyed or deleted by a mistake.

When you will use this macro for first time there are popup comments indicating each field’s information.
After getting used to the macro’s functionality the comments can be disabled from the Admin Button in the
Options Tab

B) Always Set the Headers data before conduct any report.

e Be sure that the fields currency and End Month’s Date are set correctly corresponding to your
needs. You wouldn’t like to generate a report in USD currency if actually you wanted to do it in
EUR for example, especially report for a wrong date.

e Define correctly who the Declarant is and who the Reporter is. After fill in the appropriate codes.

C) While filling the tables’ data is good to remember:

e Press the TAB button from the last cell of the last line of the table you would like to use. After you
will have your new line available to capture/paste your data.

e Be careful while pasting data. It is possible to have added an item and finally paste a wrong
amount in the Reported amount cell just because the copy wasn’t correct and the mouse’s buffer
still kept the previous amount copied a bit before.

e All the values that you will need to add to the Assets/Liabilities tables are included in the drop lists
of each line. Click on the cells to display these lists.

e Itis useful to disable the system’s thousands/decimals separators. To do this just go to Excel’s
options => Advanced=> Editing options => unclick the system’s separators check box.

e Inorder to delete a whole line click the delete button with the trash icon. For simply deleting a
cell’s value use the keyboard’s delete button.

e Inorder to export any report it is important to have added in each table a total item.

These are the 1-000000/2-000000 for Assets/Liabilities respectively. They should represent the
total calculated amount of each table. So you can click the copy to x-000000 button above the
TOTAL amount of the tables’ headers to copy its value to your total item x-000000. Like this you
will be sure that the declared amounts are correct.

Following these simple steps the number of error or warning messages that will be displayed will be reduced.
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