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System Requirements

e The S216 Builder is compatible with Excel 2007, 2010 & 2013
e The tool wasn’t tested on Excel 365 and is not officially compatible nor supported
e Older office versions (2000, 2003) are not supported.

| 1. Office / Excel 2007

e Requires Service Pack 3

| 2. Office / Excel 2010

e Requires Service Pack 1 or Service Pack 2

| 3. Office / Excel 2013

e Runs on original version or Service Pack 1

e This current version (v3.0) is not compatible with MS Office 2013 64bits on Windows 7 64bit — Using a
32bits version of MS Office solves the issue (on Windows 7 32bit or 64bit).
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Section Header

| 1. Header Information

U ITissuing Corp

License granted to the company 'UIT Sarl' until 31/01/2014 included.

Layout 1
v 3.0 beta

version ____| End Month Date

[ 11 | \ 2014-09-30 |
| 2014-11-04714:08:31 | \ 2014-09-30 |

|

EUR Type Pl Code 0008888

Tl s B 0009988

=>» Place the cursor over the blue titles to display explanatory information about those fields.
=> In this section only the white fields can be modified by the user. The grey fields cannot be modified.
=>» The Company name can be changed by simply clicking on the field and modify the text.

| 2. Administration button

Displays the administration panel — Allows the modification of the drop lists Currency/Country.
Additionally users can see their license information either choose some extra options.

= Add/remove a Currency code or Country.

=>» Review a license.
= Modify preferred options.

[Coﬂﬁg 5216 Builder.
i Currency & Country | License Informations i Options ;

Add or Remove an item in the droplist

I — Currency
l wl I~ Remove selection to drop list
\ | [ Add this item into drop list

| vi I~ Remove selection to drop list
| ™ Add this item into drop list

E

Currency & Country Tab:
By default, the drop lists Country/Currency of the
Assets/Liabilities tables, contain all the available countries

and currencies to transact with. If the users want to limit
this content just to their transactional needs they can
simple remove any item from the list, first by clicking in
the checkboxes to define their action: ADD/REMOVE.
After they can choose which of the lists’ items need to
added or removed for a country or currency respectively.
To save the changes made, click on the save button that
will appear after the modifications made.

In order these changes to be applied, please save the S216_Builder and
simply reopen it.

UlIT-2014 Documentation of $216 Builder (v3.0) Page 3/26



U 1T

| 3. Language Button

O &

buttons, labels and any displayed comment.

| 4. Global View

=>» Switch between languages by choosing a flag (French / English).

By clicking the language button you apply the translation for all the reporter’s fields. This contains header names,

The grey fields can’t change. They are automatically calculated. If changed they turn back to their default values

A company can report either for itself or for other companies. The Company which conducts the report is called
the Reporter and the company to report for is the Declarant. If a company reports for itself it should have the

same fields filled for both Type/Code of Reporter/Declarant respectively

Date fields: the End Of Month Date and a month’s
Closing Date shall be the last day of the reporting
month .Choose from the End Of Month Date list. 2
A change in the month’s end date automatically
causes the same change in the Closing Date.

11

2014-11-06T16:02:02

End Month Date
2014-09-30

L'osing Date
2014-09-30

Currency:
It defines in which currency the report will be calculated.

E.g. : If the selected currency is in euro, all the reported
amounts that will be captured, will be considered in the
euro currency.

UlIT-2014

The Reporting code is the BCL identifier for the company which is

reporting. It is coded in 7 digits (preceded by '0' [zero] if necessary).
The Reporting Type is the type of the company which does the

reporting.
The following options are included in the Type drop list:
e 05 special code assigned by the BCL
e 23 Banks
® 26 OPC
® 30 Management Companies
e 32 PSF Company - Type P
e 34 Securitization Vehicles
e 35 Companies Emitting (DSE)
and can be displayed by clicking on it.

Documentation of 5216 Builder (v3.0)

Reporter

The Declarant Code is:

or your company (same code Reporter)
or the company for which the report is generated.
The company’s code is given by the BCL, coded on 7 figures
(with leading '0' [zero] if necessary).
The Registrant is required to DSE Type (Type 35)
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Tool Section

| 5. Tool information

The Open S216 button imports a previously created report by $S216 builder.

The Refresh Filename button validates the file’s name.

The Filename Textbox represents the report’s name. The exported report will have this name.
The Export S216 button generates the report that has been conducted.

o 0 T W

a.- Open a S016 report :
Opens a file browser to select a former S0216 report
(xml file) to import.

d.- Export a S216 report :
Generates an XML report based on the encoded data.
NOTE:By default this button is Blur and cannot be used before the

inserted data has been validated /

b.-Refresh the filename: Checsk if the filename to be
generated is valid or not.

S0216_L1_201409_BODOD0O888E_DSEOD09988_20141106_001.xml Export 5216 [

Open 5216 [

c.-Filename Textbox : Specifies the filename as it is generated. ‘

UlIT-2014 Documentation of 5216 Builder (v3.0) Page 5/26
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| 6. Open a S216 Report

Open 5216 1

50216_L1_201409_BO0OD008888_DSE0009988_20141106_001.xml

ExportS5216

Click the "Open $216 " button to open a file browser to select a
report to be imported

| Select

Ou -| |« uitlab » 11_Developpements » 300_Excel » 01 _Projet S216 » Layoutl » S216 » w30 - ‘ 6,| | Rechercherdans : v3.0 P ‘
Organiser + Mouveau dossier = Ol @ |
| caeE 4 Nom : Modifié le Ty Taille
= UsersProfil (F) i
T |2] 50216_201412_S000009999_DSE0007777_ 2. 31/10/2014 14:39 Document XML 6 Ko
‘:’ DAT:;)(H] 2] S0216_11_201409_5000008888_DSE000998...  31/10/2014 23:52 Document XML 10Ko
. JEUXFILES‘ ‘=] S0216_L1_201409_DESD008888_DSE000998.. 31/10/2014 14:27 Document XML 10 Ko
L - L |£] sbz16_L1_201412_S000009999_DSE000777... 31/10/2014 14:39 Document XML 6 Ko
ca JEUX (1)

(w JEUXREVO (IC)

| . VideoTemp (L:)

i MM (M5)

o MM2 (N:)

—a SuperXP (0:)

[y POUBELLE (P:)

[ RevoUtils (U5)

% Lecteur DVD RW (W:) 08 Jun 2013

€8 Réseau
™y
18 yit.dscloud. biz@5005
1% WpooL

]

File pame:

~ |50216 XML file (“xml) b

L

Select the report to be loaded and click Open.
Confirmation: Yes to confirm the import, No to cancel.

UlIT-2014 Documentation of 5216 Builder (v3.0)

5216 _Builder: Confirmation !

S5

Please confirm to import data from the file:
50216_11_201409 5000008888 _DSE0009988_20141031_001 xml
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When the user will try to open a new report before finishing/saving the
already opened one, the following message will be displayed.

$216_Builder: Confirmation ! [

q—
" Data are présent into a table.
W' Please confirm to replace data with imported data from: i
| S0216_11_201409_5000008888_DSE0009985_20141031_001 xml |

If the loaded file’s name is not valid the tool displays the following error

$216_Builder: Warning ! [

“_

i . The selected file:
W 50216 201412 5000009999 _DSEQQ0TTT7_20141031_001 xml
It is not a 5216 file layout 1.

UlIT-2014 Documentation of 5216 Builder (v3.0) Page 7/26
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| 7. The file name validator button

Open 5216 50216_L1_201409_BOOD0D08888 DSEC009988_20141106_001.xml Export 5216

o Updates and displays the report’s filename in the main frame.
e |

If there is an error with the file name, its color is turned to red.

| 8. « Check » button

Bl This button checks if all the captured values follow the report’s rules and formats.

After clicking the Data Validity Verification button, all the captured content will be checked in order to detect
any errors. In case of an error the user will be informed with a specific message and the export button will not
be available. It will be blur.

NOTE: If this button is not clicked it will not be possible to export a report

9. « Export S216 » button

Export 5216 => Exports the captured data encoded in XML format according to the structure
required by BCL.

By default this button is disabled and it is Blur. You will be able to export a report only when you will have
verified your captured data by clicking the Data validity button from the step above.

If an error doesn’t occur during validation, the button automatically will be enabled.

The button’s availability is indicated instantly by two colors red/green after clicking the Data Validity
Verification button.

Export 5216 When no error

Export 5216 1:/ E!

Export 5216 When error

UlIT-2014 Documentation of 5216 Builder (v3.0) Page 8/26
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| 10. Error Cases

957000000.00

1-LA2001 NL A EUR 44000 1000-01A

1-LA2001 FR XX EUR 44000 1000-01A 5000000.00
1-LA2002 NL KX EUR 44000 1000-01A 3000000.00
1-LA2002 FR XX EUR 44000 101A-599 45000000.00
1-NO2000 UK KX EU 32100 101A-999 1000000.00
1-003000 |GR XX usD 90000 1995-939 450000000.00
1-007000 AE KX KKK S0000 1995-999 250000000.00
1-090000 us XX XXX 20000 1999-939 1000000.00
1-090000 NL XX XXX B0000 1995-999 2000000.00
1-006000 DE XX XXX 90000 1999-999 20000000.00
1-007000 DE X XXX 80000 1999-999 55000000.00
1-LA2003 GB X6 EUR 44000 101A-999 75000000.00
1-000000 XX X XXX 50000 1995-999 957000000.00,

=>» There are two possible errors that can occur in the Assets/Liabilities table. PASTING either a wrong country
code or/and a wrong Currency code.

For some specific items, there are restricted values that can be selected for the fields GAB and Currency and
are limited to the [XX] and [XXX] values.

This is the mandatory format for these cells. In order to don’t cause an error they should be selected from the
cell’s list.

=>» In case of a wrong value, the cell’s border changes to RED to indicate that an error occurred in this cell.

Click on the Validate data button to check the validity of the data
caotured.

5216 Builder: Error(s) in table(s)! ==

. ASSET table:
_'_I % - 'Country Code' in cell [C29] is not correct. (Use droplist)
ﬂ - 'Currency code’ in cell [E29] is not correct. (Use droplist)

[Z—»

- 'Country Code'in cell [C30] : is Mandatory [XX] with [1-003000]
- 'Currency code' in cell [E30] : is Mandatory [XX] with [1-003000]

UlIT-2014 Documentation of S216 Builder (v3.0) Page 9/26
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UJ

=» The result window appears detailing the errors found.

One line per detected error is displayed.

The user must then:

e For all the red bordered cells, click on them and this time, select values from the cell’s drop lists. When the
cells” value will be corrected the cells’ borders will turn into a green color. Now test again your data by
clicking the Validation button/

e [f there is no error, the export S216 button will be enabled in order to export the S216 report.

=» The values are correct and now the report can be generated

GR ~| |usD v — g‘

Open 5216 A?J 50216 L1 201409 BOOODOS888 DSEOD09988 20141106 001.xml Export 5216

2

1-LA2001
1-LA2001
1-LA2002
1-LA2002
1-NO2000
1-003000
1-005000
1-0590000
1-090000
1-006000
1-007000

GB
1-000000 xX

ASET TOT;-‘SM @LIABILITIES Tori;mm

NL XX EUR 44000 50000000,00 EI 2-LA2001 L 101A-999
FR XX EUR | 44000  1000-01A 5000000,00 2-LA2001 XX EUR ' 32100  1000-01A
NL XX EUR | 24000  1000-01A 3000000,00 a2 FR XX EUR " 44000  101A-999
R XX EUR | 24000 101A-999 45000000,00 XX X% XXX | 90000 1999-999
us XX Uso " 32100  101A-999 1000000,00 S XX xxx " 90000 1999-999
XX XX X0 90000  1999-999 450000000,00 2-LA2002 GB XX EUR ' 32100  1014-999
X% XX x0¢ | 90000 1999-993 250000000,00 2-003000 XX XX xxx " 90000 1999-999
us XX ¥ " 90000 1999-999 1000000,00 2-090000 AX XX ¥ 7 90000 1999-999
NL XX Xxx " 90000 1595-999 2000000,00 2-011000 DE XX xxx " 90000 1999-999
DE XX Xxx 90000  1999-999 20000000,00 2-1A2003 AF w AED | 32100  1000-01A
DE XX o " 90000 1995-999 55000000,00

X6 EUR | 44000  101A-999 75000000,00

XX x0¢ " 90000 1999-999 957000000,00,

The S216 Export button is no longer blur. It is enabled and it can be clicked.
Data is validated structurally and meet the criteria of the BCL.

Reported

Amount
200000000,00
150000000,00
20000000,00
957000000,00
2000000,00
100000000,00
200000000,00
1500000000
55000000,00
115000000,00,

Amounts "Total" at the top of the 2 tables are the sum of the amounts calculated in each table respectively. These amounts

are compared to the totals reported in the items 1-000000 and 2-000000.
The maximum difference between these 'totals” which is accepted by the BCL is 100 €

UlIT-2014 Documentation of 5216 Builder (v3.0)
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| 11. Export the $216 report

I.  No errors detected
After clicking the Validation Data Button and no errors are detected, the export button is enabled. El

Click the export $216 button to generate the report

Before the report is exported a confirmation
message is displayed

Exporter 5216

r - B
5216 _Builder: Conﬁrmagi_ =E
&

l: | Confirm Exportation Xml file:
e S0216_ 11 201409 BOOOOOSSSS_DSE0009988_20141106_001 xml

5216 Builder Informatior

'6 The Xml report is correctly generate.

L [
Report name:
S0216_L1_201409_B000008288_DSE0009988_20141106_001.xml

After confirming the report generation an

Destination folder:
D:\ISR_BCL_Reporting

information message is displayed.
The report has successfully been generated

UlIT-2014 Documentation of 5216 Builder (v3.0) Page 11/26
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Data Section

UJ

| 12. Tables - global view

Information and rules of section Data

For the cells’ explanation or reference just place your cursor on it. A comment will appear.
First choose an item. Depending on the item, a list of values will be available for country, currency, sector and
maturity.

Every captured reported amount, should be in the currency defined at the header.

usp

the .m for the captured items should have already been

converted and simply be inserted in this field in dollars.

The headings Total (in Assets and Liabilities tables) are mandatory and must be equal. They correspond to the
sum of the calculated reported amounts of every captured item in the assets or liabilities table.

Only the items: 1-003000, 1-005000, 2-C05000 are the only ones to be allowed having a negative value.

Total value is automatically calculated by the macro.

If the report is calculated in

TOTAL
WILIABILITIES

Item :

The asset’s code.

Ex : 1-010000 = Assets, Funds St

A 5 characters code from BCL for the financial sector.

Ex: 10000 = monetary - financial institutions

Country :
The issuing country code.
2-character code according to ISO-3166. Initial maturity:
Is a 7 characters code.
Ex : LU = Luxembourg Ex: 1000-01A
GAB:
The code of the Currency format. Reported amount :
Is a 3 characters code according to the ISO-4217 Value corresponding to the amount of the item.
standard. The amount must be converted into the currency of
Ex: EUR = Euro the report. (Currency value in Header)
Currency:
The currency of the reported amount.
Ex: EUR = Euro

UlIT-2014 Documentation of 5216 Builder (v3.0) Page 12/26
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| 13. Encoding

W ASSETS rom: WILIABILITIES| ™"
oy | s | mme -

Item
Choose an Item from

1-LA2001 those proposed in 2-LA2001 |
11 A2001 24 A2001

the list.

Depending on the chosen item, the choices are limited to a specific list of values (for: country, currency,
sector and maturity)

W ASSETS
m

Initial
Maturity

[ iooo-01a |-

1000-01A
101A-999

TOTAL
@LIABILITIES e
| R e il

Initial
Maturlty

IOOO-OlA

101A-59%

UlIT-2014 Documentation of 5216 Builder (v3.0) Page 13/26
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| 14, Insert new lines

ol ASSETS W|LIABILITIES T”f:,,,,,m
N mg ﬂﬂ

1-LA2001 w 2-LA2001 ‘NL 44000 101A-993 - 200000000.00

To add a new line simply go to the “Reported amount” column and press TAB. I @/—’2
Tab

101A-999

15. Item Occurrences

Code Description Occurrence
1-LA2001 Loans to shareholders O-X
1-LAZ002  Loans to companies owned at least 10% of capital or voting rights 0%
1-LA2003  Loans tﬁ affiliated companies - 10X
1NO2000 Loans and deposits to entities unrelated 10X
1-003000 Dept securities 0-1
1-005000 Participations shares and ivestment funds held 01
1-006000  Non-financial instruments - 10X
1—,00?0&3' Financial derivative instruments 10X
1-090000 Other Assets O-X
1-000000 Total Assets 1

Description Occurrence

Loans received from shareholders 0-X
Loans recewed from companies awned at least 10% of capltal or voting rights O—)t
Loans recewed frum sister companies O-X
Loans received frum related entities O-X
Sales of securities |01
Dept Securities |55ued 0-1
Capital, share prinium, reserves and results 0-1
Financial derivative instruments 0¥
Other Liabilities |0
Total Liabilities 1

=>» Total Assets and Total Liabilities are the only two mandatory fields. Their values must be an identical
Amount under " 1-00000 " and " 2-00000 "

UlIT-2014 Documentation of 5216 Builder (v3.0) Page 14/26
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|16.

Delete one or more lines

m

W

Select

=» Use the DELETE buttons to delete one or more rows of a table.

FR
NL
FR
us
XX
KX
us

NL
DE
DE
GB
KX

| ASSETS
mm

EUR
EUR
EUR

B

EUR

usD

TOTAL

857000000.00

1-LA2001

| ASSETS
m

1-LAZ002 XX
1-003000 XX XX

- ~
5216 Builder: Please confirm, | ) LBl
XX
| | xx
I Are you sure you want to delete your selection:[B27:H27] W

from ASSETS table ?

| | xx
| X6
Men i

UlIT-2014

The entire line is
self- selected

1000-01A
44000 1000-01A 5000000.00
44000 1000-01A 3000000.00
44000 101A-993 45000000.00
32100 101A-999 1000000.00
30000 1999-999 450000000.00
90000 1999-993 250000000.00
90000 1999-993 1000000.00
30000 1999-999 2000000.00
90000 1999-993 20000000.00 Click !
90000 1999-993 55000000.00
44000 101A-993 75000000.00
90000 1999-999 957000000.00,
TOTAL

1000-01A
1000-01A

44000 101A-939 45000000.00

1-LA2001
1-LA2001
1-LA2002
1-003000
1-005000
1-0%0000
1-0%0000
1-006000
1-007000
1-LA2003
‘1-000000

FR
FR
KK
KK
us

NL
DE
DE
GB
e

W| ASSETS
m

foi-ft R IR IR ot Jh o <

EUR
XXX | 90000 1399-999 450000000.00
xxx | 90000  1999-999 250000000.00
XXX | 90000 1999-999 1000000.00
xxx 90000 1993-939 2000000.00
XXX | 90000 1999-999 20000000.00
xxx 90000 1993-939 55000000.00
EUR 44000  101A-999 75000000.00
xxx 90000 1993-939 957000000.00,
TOTAL

EUR 44000
EUR '_ 44000
XXX | 90000
x¥x 90000
XXX 90000
xxx 90000
XXX 90000
XXX | 90000
EUR 44000
xxx " 90000

The selected line
has been deleted

1000-01A
101A-999
19595-559
1995-999
1995-339
1995-939
1995999
1995-999
101A-999
1999-999

Documentation of 5216 Builder (v3.0)
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Other examples of selection + DELETE button :

TOTAL Lt Lo

| ASSETS A @ ASSETS g
Inmal Reported Report

S T B

1-LA2001 1000-01A 1-1A2001 EUR 1000-01A
1-LA2001 R XX EUR 44000 1000-01A 1-LA2001 R xx EUR 44000 1000-01A
1-LA2002 NL XX EUR ' 44000 1000-01A 3000000.00 XX 1000-01A

XX 4500000000

T ) TO00000.00

XX XX 4 450000000.00

1005000 e XX oo 7 90000 1959-999 250000000.00 X%
1-090000 us XX o 7 90000  1999-999 1000000.00 1-090000 us xx ¥xx 90000 1999-999 1000000.00
1-090000 NL XX oo 7 50000 1999-999 2000000.00 1-090000 NL xx wot | 90000 1999999 2000000.00
1-006000 DE XX ¢ 7 90000  1999-999 20000000.00 1-006000 DE XX %0 7 90000 1999-999 20000000.00
1-007000 DE XX oo 7 50000  1999-999 55000000.00 1-007000 DE 0 xxx | 90000 1999-999 55000000.00
11A2003  GB X6 EUR ' 44000  101A-999 75000000.00 1-la2002 @B X6 EUR ' 44000  101A-999 75000000.00
1000000 X XX o 7 50000 1999-999 57000000.00, 1-000000 xx xx Xxx 7 90000  1999-995  857000000.00,

@LIABILITIES ””j‘:,,,,,,,m
--

TOTAL
@ |LIABILITIES e
S A R
150000000.00

v

-

2LA2001 Lu xx " 100 1000-014

2002 R XX : 44000 1014939

2-000000 XX XX ‘50000 1999-999

2-LA2002 GB XX o 32100 |01A999

2.030000°  AX XX d 999-999
AF 4

Initial

44000 1000-01A
44000 1000-01A
44000 101A-999
32100 1014-999
90000 1999-999
50000 1999-959
90000 1999-959

UlIT-2014 Documentation of 5216 Builder (v3.0) Page 16/26
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=> If the delete button is double clicked all the lines are selected and if you click again they are deleted

M.,

TOTAL

857.000.000,12

e il S ]

TOTAL

4
b uso "
el Eur "
pod EuR "
30K UsD
0 oo 7
30 o "
Xk o7
e e G
0 oo 7
0 e
" oo T

957.000.000,12

lmlﬁ{
o

IOiA’999
1000-01A
101A-999

101A-999

50.000.000,12
5.000.000,00
3.000.000,00
4EDDCLODDOD

1.000.000, 01]
450.000.000,00
250.000.000,00

1.000.000,00

2.,000.000,00
20.000.000,00
55.000.000,00
957.000.000,12,

ASSETS
EE e

TOTAL

@ ASSETS
e e

Nl
FR

us

pLs

0

us
NL
DE
DE
XK

SRR -1

USD
EUR
EUR
uso

TOTAL

L R I R R

282, 00&000,12

3211]] ICIiA-999

50.000.000,12
5.000.000,00
3.000.000,00
45.000.000,00
1.000.000,00
450.000.000,00
250.000.000,00
1.000.000,00
2.000.000,00
20.000.000,00
/55.000.000,00
882.000.000,12,

=>» If an item is not selected or a line is missing when you click the delete button automatically the whole line is
deleted from the table.
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| 17. Copy data from another source :

When the user copies / pastes data from Excel to Excel sheets or from a text file source to Excel, the separator is the TAB.
A ] ¢ D E F G H 2 S i
1 11A2000  NL XX EUR ~ 44000 1000-01A 50000000.00 .15".’."‘2'0;"*" n_Format_ Affichage 2 S s
r LA 38 NL XX EUR I -4 .
2 |1-1A2001 FR XX EUR b 44000  1000-0IA  5000000.00 1-LA2001 FR 3¢ EUR 44000  1000-01A 5000000. 00
44000 3000000. 1-LA2002 NL XX EUR 44000 000-01A 0000,
B Jd-EAGG2 - & Ll r 000 1A AR 1-1LA2002 FR 3K EUR 44000 101A-999 45000000. 00
4 1-LA2002 FR XX EUR L 43000 101A-539 45000000.00 i—gggggg us xX usp gé%gg lgég—ggg }505000‘08900
— XX I = .
5 1-N02000 us XX usp i 32100 101A-899  1000000.00 1-005000 S 3¢ Sox 90000 1999-999 0000, 00
& 1-003000 XX XX XXX 90000 1999-999 450000000.00 %-gggggg :E g @ ggggg I [9‘- v DO gg
7 1-005000 XX XX X0C " 90000 1999-999 250000000.00 1-008000 B T iz 1993 30 .00
i -00701 XX XXX 90000 1999 55000000. 00
8 1-090000 us XX XXX % 90000  1999-999 1000000.00 1-1A2003 8 X6 EUR 24000 T01A 3 00. 00
9 1-090000 NL XX XXX i 90000  1999-999 2000000.00 1-0000¢ XX 2K 90000 1999-999 957000000, 00
10 1-006000 DE XX XXX 50000 1999-999  20000000.00
11 1-007000 DE XX KX @ 90000 1999-999 55000000.00
12 |1-LA2003 GB X6 EUR i 44000 101A-993 00
13 1-000000 X XX 2 ¥ 90000 1999-999 95 00
14 e = ; ~
15
'l ]
=i L‘\,—
Blocnote / Notepad :
| q S S ETS TOTAL Separators must be tabs !

357000000.00

S ®ILIABILITIES

Item

t_'mmtrv

Maturity

Reported
Amount

% cut 3] ER==)
- —
E® Copy
a
I {Fasts Opt (71 All using Source theme
.& e e e :A | =
B Lot LA L8n % (71 All except borders
Paste Special... » i () Column widths
- (7} Formulas and number formats
[C Refresh Paste I ) )
- e o - () Comments () Walues and number formats
Insent Ly N Lk 2 &Y l 7 Validation All merging conditional formats
o e
Delete v | LEE L g i Operation
Sefect Saete Vil ® None () Multiply
1 ! r = = L
Clear Contents Ly 1§ i ) Add ") Divide
. > Other Paste Options ") Subtract
8] Quick Analysis P -
il —_—
Sgrt ] Skip blanks [] Transpose
Paste Special...
Filter
Faste Link
Table -
XML
U7 TInsert Comment

| Format Cells...

Pick From Drop-down List...

& Hyperlink.

Excel:

Right mouse button to paste values.

UlIT-2014

@ ASSETS

1-LA2001 NL XX EUR
1-LA2001 R XX EUR
1-LA2002 R XX EUR
1-003000 XX XX XXX
1-005000 XX XX XXX
1-030000 us XX XXX 90000 1999-999 1000000.00
1-030000 NL XX ¢ | 20000 1999-999 2000000.00
1-006000 DE XX ¥xx " 50000 1999-999 2000000000
1-007000 DE XX ¢ 20000 1999-999 55000000.00
1-LA2003 GB X6 EUR T 44000 101A-999 7500000000
1-000000 XX XX ¢ 20000 1999-999 957000000.00,
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The " TOTAL " field :

Displays the TOTAL amount calculated for all the lines of the table and is compared to the total items( 1-000000 & 2-000000 ) |

@

LIABILITIES

m-

TOTAL

957000000.00

Reported
Amount

2-LA2001 200000000.00 .
Jipm W o " pio wosoia 15000000000 Total calculation
2-LA2002 FR XX EUR‘ " 44000  101A-999 20000000.00

[ S xx x0c | 90000 1993999 957000000

2-C05000 XX XX xxx 7 90000  1999-999 200000000 N,

2-LA: z

2-00300

| ASSETS

h-mmn

e mm“mﬂ e

1-LA2001
1-LA2001 XX
1-LA2002 NL XX
1-LA2002 FR XX
1-N02000 us XX
1-003000 XX XX
1-005000 XX XX
1-090000 us XX
1-090000 NL XX
1-006000 DE XX
1-007000 DE XX
1-LA2003 GB X6
XX XX

EUR
EUR
EUR
EUR
usb

TOTAL

44000 101A-999

7
" aa000 1000-01A
" 44000  1000-01A
" aa000 101A-999
T 32100 101A-999
" 50000 1999-999
" 90000 1999999
" 90000  1999-999
" so000 1999-999
" 90000  1999-999
: 50000 1959-399

g _________——————'—__
90000 1999.999 [IEEIO0000000 ———mm——

Total Items
55000000.00 1-000 / 2-000

1-000000 and 2-000000 totals should have the same value , however it is allowed a maximum difference of € 100 between them .

=>» During the ' Check' only a difference of less than 100 € is accepted:

UlIT-2014

The totals have

A message indicating the error will be displayed.

an orange color,

'5216_Builder: No Error in tables, J_@lﬂ

L’ﬁ LIABILITIES table:

TOTAL:
- Total Assets is different to total Liabilities,
- The actual difference i1s80 €

- The difference is under to maximum autorized 100 €

- The total calculated is different of 'Reported Amount’ at line 28 "

Reported
Amount

After this message the export
i $216 button is available in
order to generate your report
as this difference is accepted
from the BCL
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=> A difference of more than 100 € during the ' Check':
The totals have an orange color,

¢ A message indicating the error will be displayed.

UlIT-2014

5216 Builder: Error(s) in table(s)! R—— [E=8 ==
/4w LIABILITIES table :
.r_h, - The total calculated is different of ‘Reported Amount’ at line 28

|

TOTAL:

- Total Assets is different to total Liabilities.

- The actual difference is120 €

- The maximurm difference authorized is 100 €

|

|

Documentation of 5216 Builder (v3.0)

Initial
Maturity
I01A-999  200000000.00
1000-01A  150000000.00|

1999-999 957000000.00
1999999 200012000
101A-999 100000000.00
1999-999 300000000.00
1999-999 15000000.00
1999-999 55000000.00

1000-01A 115000000.00,

After this message the export
S$216 button is NOT available
in order to generate your
report, as the difference
between the total amounts is
not accepted from the BCL.
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=> The copy to x-000000 button:

Copies the calculated total of the field total of any table into the Item x-000000.

The TOTAL field as we said before is the sum of all items inserted/captured. This sum now will be compared to the total item x-000000. Usually
when the total item is added it already represents the sum of all the active items, so we would expect the TOTAL and the item x-000000 to have
the same values. If for some reason this doesn’t happen click the Copy to x-000000 button to assign the TOTAL calculated to the total item
x-000000.

AT il S When the TOTAL value

! of one of the tables is different from its

item x-00000 then the copy to x-00000

button appears. When you click it you

copy the TOTAL value automatically to
the x-00000 item with one click.

( o
5216_Builder: Please confirm. l B J s

The following confirmation message

appears = i )
@R Please, confirm to copy the LIABILITIES total calculate into

\ b reported amount from item 2-000000

TOTAL
@l L ’A BIL I TIES 957000000,00 The TOTAL value of the table has been

Begiorted successfully copied to the x-00000 item.
Maturity Amount
a0l | NL 0T EUR T 000 1014959 0000, The TOTAL field is not orange anymore.
2-1A2001 us XX usD 32100 101A-999 X
2wa2002 T PR ot 7 ewr 7 a0 7 oi01a-sse 20000000,00 /
2-000000 XX XX KEX " 90000 1999-999 ‘957000000,00
2-C5000 XK X w7 90000 1999-999 2000000,00
2.1A2002 GB ¥ | EUR 32100 = 101A-999 100000000,00
2-003000 XX £ oo 7 90000 1999-999 300000000,00
2-090000 AX XX XXX 90000 1999-999 15000000,00
2-011000 ©  DE 0k xo 7 20000 1999-939 55000000,00
2142003 © AF w7 aep " 32100 7 1000-01A 115000000,00,
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Excel options & Settings

The macros can be enabled or activated .Three scenarios are possible.
Screenshoots can change depending on your version of Excel — this documentation was done using Excel 2010.

1. Macros accepted

The file opens without any error message or warning .

=>» Macros are accepted by default

If Excel displays a warning window "Can not run the macro ..."
=> See the next point.

2. Macros disabled

The file opens but displays a warning message when a macro is executed.
2 choices are possible:

=>Enable Macros in Excel level .

=>» Suggest activation of macros when opening the file.

Once a macro is executed, the following message appears :

Microsoft Office Excel

! E Impossible d'exécuter la macro "Copie de S216_Builder_1.4. 1. xlsm'l AfficheNomFichier', Il est possible qu'elle ne soit pas disponible dans ce classeur ou que toutes les macros solent désactivées,

=>» See the " Management Center of Excel confidentiality"
¢ Click on "File" in the top left tab.
¢ Click on " Excel Options ."
¢ Select " Trust Center "
¢ Click on "Trust Center Settings.. "

HOME

L Lut

I Trust Center Settings...

UlIT-2014 Documentation of 5216 Builder (v3.0) Page 22/26



U 1T

=>» Enable macros by default:
¢ Select " Macros Settings " in the left column.
¢ Select "Enable all macros ...".
¢ Click on "OK" twice.

rTrust Center ~ . @Mq

Trusted Publishers

Macro Settings
Trusted Locations

(7 Disable all macros without notification
Trusted Documents . . o
(") Disable all macros with notification

Thsted AppCatilags () Disable all macros except digitally signed macros

Add-ins @ Enable all macros (not recommended; potentially dangerous code can run)
ActiveX Settings :
SeHvE g Developer Macro Settings

Macro Settings
[7] Trust access to the VBA project object model
Protected View

Message Bar

Futernal Cnntent

! Caution: This option configures and enables by default all macros
at this Excel installation.
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=>» Enable Macros on request
¢ Select " Macro Settings " in the left column.
¢ Select " Disable all macros with notification ."
¢ Select " Message Bar " in the left column.
¢ Select " Show the Message Bar ...".
e Click "OK" twice.

rTn.lst Center . S @mﬁ

Trusted Publishers
ks Macro Settings
Trusted Locations

(71 Disable all macros without notification
Trusted Documents ] ) . o
@ Disable all macros with notification

Tiested App Catilogs () Disable all macros except digitally signed macros

Add-ins (7 Enable all macros (not recommended; potentially dangerous code can run)
ActiveX Settings A
aetve 'nd Developer Macro Settings

Macro Settings
[] Trust access to the WBA project object model

Protected View

Trust Center B T [EJ m‘

Trusted Publishers
Sl Message Bar Settings for all Office Applications
Trusted Locations
Showing the Message Bar

Trusted Documents ® Show the Message Bar in all applications when active content, such as ActiveX controls and macros, has been

Trusted App Catalogs blocked

(7} Mever show information about blocked content
Add-ins
ActiveX Settings

Macro Settings

Protected View

=>» The following message will appear each time you load a file containing macros

FILE HOME IMSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW DEVELOPER Mitra PDF Professional

ala il o . ! T T
J Cut | Calibri 12 ~A A TE= - %Wrap Text |Number - ?E] E

Past BB Copy - . Conditional F :

aste 3 ¥ N - === & as = - 0 .00 onditional Farrr

« ' Format Painter I u ) A =8l = | & = Merge 8 Center $ % G0 3.0 Formating ™ “Fak
Clipboard ] Font [P Alignment P Mumber [F]

I SECURITY WARNING Some active content has been disabled. Click for more details. Enable Content

=>» Message bar :

¢ Click on the " Enable Content " to enable Macros for the proper functionality of the S216_Builder

! This option will activate the macro each time you open a file.
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| 3. Invitation to allow macros

Excel is warning that the file uses macros and offers the possibility to enable them for this document.
That’s how Excel reacts by default or if the "Enable macros on demand" option was selected.

Upon opening the file, shows the following message:

SECURITY WARMNING Some active content has been disabled. Click for more details. Enable Cantent

Click « Enable content »

Security Warning

e =)

@ Do you want to make this file a Trusted Document?

This file is on a network location. Other users who have access to this
netwaork location may be able to tamper with this file,

What's the risk?

D Do not ask me again for network files

=>» Security Warning :

¢ Click on" Enable content."
¢ Click on "Yes"
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Best Practises

| 1. Tips

The users can copy paste this section either print it and have it somewhere close to them while using the macro.
Below we will refer to some Tips that will help any user masterize this macro from the very first time that they
will try to conduct a S216 report.

A) Create a backup of the original file somewhere safe. It is everybody’s responsibility to have the original
version of their tool in case it gets destroyed or deleted by a mistake.

When you will use this macro for first time there are popup comments indicating each field’s information.
After getting used to the macro’s functionality the comments can be disabled from the Admin Button in the
Options Tab

B) Always Set the Headers data before conduct any report.

e Be sure that the fields currency and End Month’s Date are set correctly corresponding to your
needs. You wouldn’t like to generate a report in USD currency if actually you wanted to do it in
EUR for example, especially report for a wrong date.

e Define correctly who the Declarant is and who the Reporter is. After fill in the appropriate codes.

C) While filling the tables’ data is good to remember:

e Press the TAB button from the last cell of the last line of the table you would like to use. After you
will have your new line available to capture/paste your data.

e Be careful while pasting data. It is possible to have added an item and finally paste a wrong
amount in the Reported amount cell just because the copy wasn’t correct and the mouse’s buffer
still kept the previous amount copied a bit before.

e All the values that you will need to add to the Assets/Liabilities tables are included in the drop lists
of each line. Click on the cells to display these lists.

e Itis useful to disable the system’s thousands/decimals separators. To do this just go to Excel’s
options => Advanced=> Editing options => unclick the system’s separators check box.

e Inorder to delete a whole line click the delete button with the trash icon. For simply deleting a
cell’s value use the keyboard’s delete button.

e Inorder to export any report it is important to have added in each table a total item.

These are the 1-000000/2-000000 for Assets/Liabilities respectively. They should represent the
total calculated amount of each table. So you can click the copy to x-000000 button above the
TOTAL amount of the tables’ headers to copy its value to your total item x-000000. Like this you
will be sure that the declared amounts are correct.

Following these simple steps the number of error or warning messages that will be displayed will be reduced.
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